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UNITED  STATES  EEPAETMENT  OF  AGRICULTURE 
PROLUCTION  AND  MARKETING  ADMINISTRATION  Number  I07 

Washington  25,  D.  C.  Sept,  29,  19^7 

_J  PROCEDURE  TRANSMTTTAL   

BOnOES 

FIRE  PRETENTION  WEEK:    The  President  has  proclaimed  the  week  of  October 
5-11,  1947  as  Nation  Wide  Fire  Prevention  Week.    Copies  of  the  President's 
Proclamation,  a  l^DA  Fact  Sheet  and  a  memorandiaa  from  the  Secreteury  urging 
all  employees  to  cooperate  In  the  oheervcmce  of  this  week  were  distributed 
separately . 

NEW  RELEASES 

TABLE  OF  CONTENTS  TABLE  OF  CONTENTS  -  PMA  PROCEDURE  MANUAL  "A" :  Revised 
MANUAL  "A"  to  Include  PMA  Instructions  released  through  Procedure 

9-18-47  Transmittal  No.  104.    Remove  superseded  Table  of 

Supersedes  Table  of  Contents  dated  2-13-47, 
Contents  dated 
2-I3-U7 

PMA  126.1 
Exhibit  A  . 
9-16 -U7 


414.1 
9-19-47 


444.3 
9-22-47 

Supersedes  AN  38, 
dated  10-30-46 


1948  PRODUCTION  GOAL  AND  COMMODITY  COMMITTEES: 
Designates  members  of  the  committees  which  are 
responsible  for  the  development  of  1948  production 
goals  for  the  various  commodities. 

OBTAINING  GRAPHIC  SERVICES  FROM  BAE:    Informs  Interested 
branches  and  staff  offices  of  graphic  services  available 
from  BAE  on  a  reimbursable    basis,  under  agreement 
executed  between  PMA  and  BAE,  effective  July  1,  1947. 
(Distribution  to  Washington  Manual  Holders  only , )     .  ■. 

INTERNATIONAL  MAIL  RESTRICTIONS:    The  Security  Advisory 
Board  of  the  State -War -Navy  Coordinating  Committees 
requested  that  certain  restrictions  currently  affecting 
International  communications  entering  or  leaving 
occupied  countries  be  brought  to  the  attention  of  all 
Government  personnel.    This  Instruction  sets  forth 
the  restrictions  as  submitted  by  the  Security  Advisory 
Board.    Persons  requiring  additional  information 
should  obtain  it  from  their  local  postmaster. 
Supervisors  are  responsible  for  circulating  a  copy  of 
this  Instruction  to  eiq)loyees  under  their  supervision. 
Supersedes  Administrative  Notice  No,  38  dated  10-30-46. 
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CHANGES 

101.7  .    .       AUTHORITY  TO  AEMINISTER  OAT'HS  OF  OFFICE.^     Su'betltute  the 

8-20-^7   '   .  following  for  the  Lator  Branch  listing  at  tha  top  of  page  2 

(par.  Ill): 

Personnel  Representative^  PhlladeJ.phla_,  Pennsylmnla 
Acting  Personnel  Representative,  Philadelphia, 

»  Pennsylvania 

Area  Representative 
Assistant  Area  Representative 
District  Supervisor 
Area  Engineer 

Farm  Labor  Program  Supervisor  in  Charge       .  •., 
Farm  Labor  Supply  Center  Manager  .  i-.i- 

^05,5  TR'mSPOBTATION  OF  HOUSEHOLD  GOODS  AND  FAMILIES  OF  TPJUiSFERRED 

6-19-^7  EMPLOYEES:    Pages  1  and  2  revised  to  delegate  authority 

to  the  Deputy  Administrator,  the  Assistant  Administrators, 
the  Controller,  Bra,nch  Directors,  Heads  of  Staff  Offices, 
and  Chairmen  of"  the  State  PM  Committees  to  authorize 
travel  and  transportation  expenses  incident  to  the 
transfer  of  employees  from  one  dut}'"  station  to  another.' 
Remove  pages  1  and  2  dated  6- 19--^7  s.nc  Insert  pages  1  and 
2  revised. 

CBSOLM^ 

The  following  forias  have  "been  declared  obsolete.    Stocks  to  be  dlsposea  of  . 
In  accordance  with  PMA  Instruction  ^56,1.    If  a  date  is  shown  opposite  the 
number  below,  only  stocks  of  that  or  any  prior  date  may  be  so  disposed  of „ 

ObBolete  Form'"' '  '    '     Title  Sm^erseded  3y 

OMS-ij-OO  'Packers  and  Stockyards  Division  Itinerary  LS-I62 

PMA-56  (9-^-^5  )    '6ut-of -Ccnait.icn  eiid/or  Odd  Lot  Repor  t    '  SS-7 
PMA-85(3-l4-ii-7)    Directory  of  Shipping  and  Storage  Field; 

:  '  Offices  '  ■ 

SS-l(ll-30-i^5)'      Shipping  and  Billing  Information  for  Vendors    SS~1  (not 

y   •  '    '  ye't  Issued) 

SS-2 (6-27-46)      ;  Docunieiit  Distribution  InstDTUctlons  for^"' 

Vendbra  and  Processors  SS-2  Vessel 

■   '■    "';       ^  ■  '  Sailing  Report 

SS-U (6-27-^6)    '  "'Dbc.umsht  Distribution  Instructions  for 

_  l^krehbusemen   ,  ' 
SS-2U (11-29-^+5)  '  Eeicord  of  Cgrre'spondence-Field  Operations 

Division 

SS-l+9(2-i4--i|'6)        Daily  Car  A.ctivlt5r'''Report' 
SS-58(5-23-i^6)      Correction  and'  Cano'-llatibn  of  Request'  for 

Delivery 

SS-75 (8-1-46)        Consignee's  Certificate  of  Partial  Delivery  SS-75 (7-22-47) 
SS-92 (6-27-46)      Document  Distribution  Instructions  on  Ship- 
ments to  Processing  or  Packaging  Plants 

■        •  "■Tage~2'  ~~*     "^"^ . 


 PHOCELIirai^g^WSliffOT   

OBSOUETS  (Cont'd) 

Ol> sole te  Form  Title  Superseded  By 

SS-100(Cold 

(8-26-46)         Storage  Contract  .  SS-100(4-23-47) 

SS-100 (Terms) 

(8-26-I16)         Storage  Contract  SS-100 (U-23 -4?) 

83-100(5-27-46)      Dry  Storage  Contract  SS-100 (4-23-4? )■ 

SS-10l(5-2T-46)      Cold  Storage  Contract  •, 

SS-140 (4-5-46)       Request  for  Delivery  -.: 
SS-L-3 (12-5-45)      Untitled  form  letter  re:  request  for 

reference 

SS-L-8 (4-24-46)     Untitled  form  letter  re:  Retroactive  Transit 

Privileges 

SSB-8  Verification  of  Non  Payment  SS-L-2 

SSB-11  Untitled  re:  record, of  warehouse  Inspection  SS-11 

SSB-21  Abstract- -Dry  Storage  Contracts  -      ,  - 

SSB-22  Abstract- -Cold  Storage  Contracts 

SSB-18  Freight  Eate  Card  SS-I8 

TWB-71  Record  Card 

FDA- 3 24 ( Supple. 1)  Information  for  Vendors 

FDA-470  Information  for  Warehousemen 

FDA-525A  Warehouse  Inventory  ... 

FDA-525B  "  •    '••  ,. 

FDA- 525c  "  "  .  ■; 

FDA-525D  "  .  "  ■ 

FDA- 590  Warehouseman's  Report  of  Turning  and  ;  ; 

Marking  Evaporated  Milk  . 
FDA-673  Packers  and  Stockyards  Division  .Itinerary;-, 

CCC-107  Notice  to  Deliver 

CCC- 140(4-11-45)    Request  for  Delivery 
CCC-140-1 

(4-11-45)      Order  Ticket 
CCC-l45(2-23-45)    Vessel  Schedule 
000-166(5-13-45)    Claim  Work  Report  Sheet 
CCC-168  Adjudication  Record 

000-171(3-13-45)    Overage  File 

000-289(5-15-45)    Ticket  Correction-Cancellation  Memorandum 

000-346(6-13-45)    Summary  Vendor  Availahility 

CCC-367  Report  of  Cargo  Over,  Short  and/or  Damaged 

CCO-439  Freight  Rate  Card 

000-449(10-8-45)    Reconsignment  Ticket  Control 

CCC -471  Informat  ion  for  Warehousemen 

CCC -479  Weekly  Operating  and  Inventory  Report 

CCCL-122 (4-10-45)  Untitled  form  letter  re:  application  for 

transit  privileges 
CCCL-123 (4-10-45)  Untitled  form  letter  re:  application  for 

transit  privileges 
WFA-2  Notice  of  Requisition 

WFA-3 (Sheet  l)       Proof  of  Claim 


Page  3 


OBSOLETE  (Copt^'d) 


OlDGolete  Form  Title  "  Sir&srs&ded,  ^ 

WA-3(Sb©ot  2)         Proof  of  Claim  .        ""  ; 

WA'k  Disclaimer  .  •  • 

WFA-5  Verification  by  an  Individual 

WFAf6  •  ,;..-r  ^  Power  of  Attorney  '  '  •"  • 

WFA-7      ■  Notice  of  Preliminary  Determlmtion 

WA-8  Award  of  Compensation  for  Property 

SS-41 (1-14-46)         Contract  Record 

SS-82 (5-28-46)         Card  Index    -    -  ■  .  •■  • 

SS-lOO(Dry) 

(8-26-46)  Storage  Contract  ■  '  ■ 

PMA-3OI (9-19-46)      Director  of  Area  Fiscal  Offices 

The  following  forms  have  "been  declared  ohaolete,  existing  Btocks  are  to  be 
used  until  exhausted. 

Ar/IA-153  Supplement  to  Financial  Statement  Form  FDA-I53 

OMSL-29  Untitled  form  letter  re:  qualifications  of 

application  for  warehouse  license  W-L-3 
OMSL-3O  Untitled  form  letter  re:  qualifications  of 

warehouseman  —  MF-L-4 

OMSL-31-  Untitled  form  letter  re:  request  for 

information  concerning  warehouseman  MF-L-5 
CCC-154  Forwarding  Notice  and  Non-Negotiable  Receipt  SS-154  ' 

CCC-453  Transmittal  of  Carrier's  Bill  for  Services 

Performed  SS"68 
FDA-655  Record,  of  Receipts-  -  Sinimary  MF-14 


^  *  ^ 


UNITED  STATES  DEPAETMENT  OF  ACS^ICULTURE 
PRODUCTION  AND  MARKETING  ADMINISTRATION 


TABLE  OF  CONTENTS  --  PMA  PROCEDURE  MANUAL  "A" 


PMA  PROCEDURE  CLASSIFICATION  CHART    10-2k-k^  (Distribu- 
tion A,  W,  L,  S,B)    After  ikQ  insert  "Radio";  after  1U9 
insert  "Duplicated  Material";  change  2k3  from  "Victory 
Bonds"  to  "Savings  Bonds";  after  2h9  insert  "Reports"; 
after  308  insert  "Records";  after  3 09  insert  "Reports"; 
after  329  insert  "Details";  after  335  insert  "Veterans"; 
after  kkg  insert  "Reports";  after  U57  insert 
"Publication  of  Docments." 

SUBJECT  INDEX  TO  PMA  MANUAL  INSTRUCTIONS. 

ADMINISTRATION  -  100  SERIES 

100  -  Basic 

101.1  AUTHORITIES  OF  THE  DIRECTOR  OF  THE  BUDGET  AND  MANAGEMENT 
BRANCH    5-28-U6    (Distribution  A)    After  par.  J  add  new 
subparagraph  K:    "Approres  travel  authorizations  of 
directors  of  branches  and  staff  offices.    The  Deputy 
Administrator  or  any  Assistant  Adjnir.lstrator  approves 
travel  authorizations  of  the  Director  of  the  Budget  and 
Management  Branch." 

101.2  AUCNISTRATIVB  AUTHORITIES    2-13-46  (Distribution 
A,W,L,S,B) 

EXHIBIT  A-06    2-13-^+6    (Distribution  A,Lj    This  Exhibit 
vas  formerly  niaabered  "A-OU" 

EHIBIT  A-07   Rev.  2-18-U6    (Distribution  A,L)  In 
"Approve  Requests  for  Personnel  Action"  column,  change 
"CAr-12"  to  "CAF-11." 

EXHIBIT  A-09    2-13-46    (Distribution  A,L,B-09) 

EXHIBIT  A-10    2-13-46    (Distribution  A,L,B-10)    In  the 
"Area  of  Responsibility"  column  delete  all  references 
to  "District  6"  and  insert  "El  Paso"  therefor;  after 
"Memphis"  add  "North  Carolina  and  Texas";  delete 
"Lockport,"  "Gilman,"  "Janesville ,"  "Charlotte," 
"Taylor"  and  "Los  Angeles."    DO  NOT  delete  the  names 
of  the  States. 

EXHIBIT  A-11    9-11-46    (Distribution  A,L,B-ll)    Page  1, 
under  "Technical  and  Clerical  Personnel  of  Market  News 
Division,"    after  Officer  in  Charge  at  Detroit,  Michigan 
add  the  following: 
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TABLE  OF  COHTEHTS  —  PMA  PROCEDUBE  MAIIUAL  "A' 


(100  -  Basic  -  101.2) 


Area  of 

Approvlim  Official  Location   Beeponelblllty    Send  forms  to 

Officer  In  Charge    Clnn.,Ohio   Clnn.^Ohlo      Chicago .111. 

Under  "Dressed  Poultry  Inspection  and  Clerical  I'ersonnel 
for  Dressed  Poultry  Inspection"  change  location  from  San 
Francisco,  California,  to  Sacramento,  California,  for  the 
Western  Area  of  responsllBlllty . 

E2HIBIT  A-12    2-13-^6    (Dlstrll)utlon  A,L,B-12) 

EXHIBIT  A-13    2-13-46    (Distribution  A, L,S-13)    In  the 
second  line  under  "Area  of  Responsibility"  add  "Connecticut" 
after  N.  Y. 

EXHIBIT  A-15    2-l8-i^6    (Distribution  A,L)    Under  "Approve 
Request"  column  change  "CAF-8"  to  "CAF-7"  and  add  ditto 
marks  opposite  the  Assistant  Area  Fiscal  Officer  at 
Philadelphia  and  Portland.    Also  add  ditto  marks  In 
"ApproTe  Requisitions  for  Supplies  and  Equipment"  column 
opposite  the  Asst.  Area  Fiscal  Officer  at  Portland. 
Delete  "(Labor  Branch  Activities)"  in  "Area  of  Responsibility" 
column.    In  the  "Approve  Requests  for  Personnel  Action" 
column  after  "Grade  CAF-7"  place  an  asterisk.    Add  as 
footnote  at  the  bottom  of  the  page  "*For  grades  CAF-8  and 
above,  the  Director  or  an  Assistant  Director  of  the  FT 
Branch  is  the  approving  official." 

EXHIBIT  A-16    7-l-'+6    (Distribution  A,L,S-l6) 

EXHIBIT  A-18    10-1-46    (Distribution  A,L,B-l8) 

EXHIBIT  A-19    3-20-46    (Distribution  A,L,B-19)    In  the  "Said 
Required  Forms"  column  delete  "Subofflce  in  Portland"  and 
insert  "San  Francisco." 

EXHIBIT  A-2G  2-13-46    (Distribution  A,L) 

EXHIBIT  A-21  10-30-46    (Distribution  A,L) 

EXHIBIT  A-22  7-2-47    'Distribution  A,L,B-22) 

EXHIBIT  A-24  5-15-47    (Distribution  A,L,B-24) 


9-18-47 
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TABLE  OF  CQNTETTTS  —  PMA  PROCEDURE:  MANUAL  "A" 


(100  Basic  -  101.2) 

EXHIBIT  A-27    Formerly  A-11    2-13-^6  (Distribution 
A,L,B-27  formerly  B-ll)    "Area  of  Responsibility"  column 
of  the  "Area  Representative"  at  "Chicago,  111."  should 
read;  "Midwest  Area,  Butler,  Pa.,  Denver,  Colo., 
Newark,  N.  J.  and  Buffalo,  N.  Y." 

EXHIBIT  A-30    2-13-U6    (Distribution  A,L,B-30)    In  "Area 
of  Responsibility"  column  after  "Portland  Suboffice," 
place  "kj Add  at  the  bottom  of  the  page  "4/  Western 
Area  BM  Suboffice  Portland,  for  AS  Activities  of  the 
Portlemd  suboffice."    Delete  information  in  all  columns 
for  the  Seattle,  Buffalo,  and  Boston  Offices. 

EXHIBIT  A-31    2-13-U6    (Distribution  A,L,B-3l)  In 

footnote  l/,  change  "Southwest"  to  "Southeast";  delete 

"Dallas"  and  insert  "Atlanta";  delete  remainder  of 
sentence  after  "Atlanta . " 


EXHIBIT  A.32  2-13-^6  (Dietribution  A,L,B-32) 
EXHIBIT  A-3U    3-26-4?    (Distribution  A,L,B-34) 

101.3  RESPONSIBILTTIES  WITHIN  THE  OFFICE  OF  THE  ADMINISTRATOR 

5-3I-U6    (Distribution  A,W,L,S,B) 

101. 1|.  TESTIMONY  BEFORE  C0NC31ESSI0NAL  COMMITTEES  Ii-iO-Uy 

(Distribution  A,W) 


101.5  ADMINISTRATIVE  AND  FR0C3?AM  RELATIONSHIPS-NEW  YORK 
SUGAR,  FIBERS,  FATS  AND  OILS  OFFICE  7-24-1^6 
(Distribution  A,W,L,B) 

101.6  DESICaiATION  OF  CCC  AND  SEC.  32  CONTRACTING  OFFICES 
8-8-U6    (Distribution  A  (except  A-13))    Add  to  par. 
II  B  1:  "where  CCC  program  funds  are  involved  and 
obtain  the  approval  of  the  designation  by  the 
Administrator,  PMA  where  Section  32  program  funds  are 
involved . " 


101.7  AUTHORITY  TO  ADMINISTER  OATHS  OF  OFFICE  8-20-^7 

(Distribution  A,W,L,S,B) 

103.1  PROCEDURE  SYSTEM    IO-I5-U5    (Distribution  A,W,L,S,B) 

Page  3,  par.  VI,  line  2,  between  "forwarded"  and  "to" 
insert  "through  the  administrative  officer  of  the 
appropriate  Washington  branch  or  staff  office." 


TABLE  OF  CONTEHTS  —  PMA  PROCEDURE  MANUAL  "A' 


(100  -  Basic) 

103  .2  DISTRIBUTION  SYSTEM  FOL  PROCEDURES  and  EXHIBIT  A  2-12-14-6 

(DiBtrilJutlon  A,W,L,S,B)  Page  h  revised  2-20-46  Exhibit 
A  revised  6-21-46. 

103  .3  FORMATS  AND  EDITORIAL  STANDARDS  FOR  PMA  PROCEDURE 

ISSUANCES  and  EXHIBITS  A  and  B    k-k-kS    (Distribution  A,W) 

103  .k  DISTRIBUTION  OF  ADMINISTRATIVE  REGULATIONS  WITHIN  PMA 

6-11-46    (Distribution  A  (except  A-l4))  Exhibit  A,  item 
k  "Procurement  Manual  (USDA)"  add  "Part  IV  Disposition 
of  Property."    Add  item  21  "Treasury  Procurement 
Letters . " 


104.1  EMPLOYEE  SUGGESTIONS    $-28-46    (Distribution  A,V,L,S,B) 

104 .2  PMA  EMPLOYEE  SUGGESTIONS  COMMITTEE    7-1-46  (Distribution 
A,W,L,S,B) 

104.3  HONOR  AWARDS    7-1-^7    (Distribution  A,W,L,S,B) 


105.1  CLEARANCE,  CONTROL  AND  REPRODUCTION  OF  FORMS  3-28-47 
(DlBtrlbutlon  A,W) 

105.2  PUBLIC  DATA  FORMS  ORIGINATING  IN  FIEUD  OFFICES  9-10-46 
(Distribution  A,W,L,S,B) 

105.3  FORM  STANDARDS  -  WASHINGTON  and  EmBITS  A-F  11-13-46 
(DlBtrlbutlon  A  (Washington  only)  W) 


106.2  RELATIONSHIP  OF  PMA  FIELD  OFUCES  TO  BUDGET  BUREAU 

ETELD  SERVICE    2-19-47    (Distribution  A,W,L,S,B) 


109.1  REPORT  OF  LEGISLATIVE  DEVBtX)PMENTS    6-13-47  (Distribution 

A,W  ) 
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TABLE  OF  CONTENTS       PMA  rROCEDURE  MANUAL  "A' 


110  -  Organization 

110.1  FUNCTIONAL  ORGANIZATION  OF  OFFICE  OF  AUDIT  .12-17-'<5 
(Distribution  A,W,L,S,B) 

110.2  CLEABANCE  OF  PROPOSALS  FOR  CHANGES  IN  ORGANIZATION 
1-10-1^6    (Distribution  A,W,L,S,B)    Change  all  reference 
to  (l)  "Management  and  Organization  (MO)  Division"  to 
"Budget  and  Organization  (B&O)  Division"  and  (2)  "MO 
Division"  to  "B&O  Division."    After  the  first  sentence 
of  par.  II  add  "Attention,  Chief  of  the  BScO  Division." 
In  the  next  to  last  line  of  par.  Ill  B  after  the  word 
"Approved"  add  "for  PMA." 

110.3  TRANSFER  OF  PERSONNEL  FUNCTIONS  OF  IHE  FIELD  SERVICE 
BRANCH  TO  THE  BUDGET  AND  MANAGEMENT  BRANCH  6-3-k6 
(Distribution  A,W,L,S) 

110. U  ABOLITION  OF  MATERIALS  AND  EQUIPMENT  BRANCH  S'lk-kf 

(Distribution  A,W,L,S,B) 

110.5  ABOLITION  OF  THE  OFFICE  OF  TRANSPORTATION  OFFICER 
3-11^-47    (Distribution  A,W,L,S,B) 

110.6  ABOUTTON  OF  THE  SPECIAL  COMMODITIES  BRANCH  3-lU-lf7 
(Distribution  A,W,L,S,B) 

110.7  ABOLITION  OF  THE  OFFICE  OF  REQUIREMENTS  AND  ALLOCATIQNS 
AND  TEE  OFFICE  OF  FOREIGN  PROGRAMS  COORDINATION  3-14-1*7 
(Distribution  A,W,L,S,B) 

110.8  ABOLITION  OF  THE  OFFICE  OF  PRICE  3'lh~k7 

(Distribution  A,W,L,S,B) 

110.9  ABOUTIOW  OF  COST  INVESTIGATICHSDIVISION  OF  COMPLIANCE 
AND  INVESTIGATION  BRANCH    k-22-k'J    (Distribution  A,W,L, 
S,B) 


111.1  ORGANIZATION  OF  PRODUCTION  AND  MARKETING  ADMINISTRATION 
7-1-^7    (Distribution  A,W,L,S,B) 

111.2  REASSIGNMENT  OF  FOREIGN  FOOD  PROGRAMS  BRANCH  FUNCTIONS 
12-6-1*5    (Distribution  A,V,L)    Par.  II:    change  "Office 
of  Claimants  Program  Coordination"  to  "Office  of 
Foreign  Programs  Coordination." 
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(110  -  Organization) 

111.3  FUNCTIONAL  OEGANIZATION  OF  TECHNICAL  STAFF  ON  PISCAL 

MANAGEMENT    l-U-i|-6    (Distribution  A,W,L,S,B) 

111  A  PERFORMANCS  OF  BUDGET  AND  MANAGEMENT  IRJNCTIONS  12-17-U5 

(Distribution  A,W,L,S,B)  Page  1,  par.  I  Aj6th  line,  after 
"functions"  add  "except  personnel  functions  " 

111  .5  FUNCTIONAL  OEGANIZATION  OF  BM  BRANCH  -  VyiSHINGTON  and 

EXHIBIT  A    3-18-46    (Distribution  A,V)    Delete  "and 
personnel"  in  the  footnote  on  page  1. 

Ill  .6  COMPUANCE  WITH  SURPLUS  PROPERTY  POLICIES  AND  EEGDLATIONS 

and  EIHIBIT  A   12-27-^5    (Distribution  A,W,L,S,B) 

111.7  PHYSICAL  INVENTORY  OPERATIONS    1-5-46  (Distribution 
A,W,L-15,B-30) 

111.8  ASSISTANT  ADMINISTRATOE  AND  ASSOCIATE  ASSISTANT  ADMINIS- 
TRATOR FOR  FISCAL  AND  INVENTORY  CONTROL  1-22-46 
(Distribution  A,W,L-15,B-30) 

111  .9  HJNCTIQNAL  ORGANIZATION  OF  OFFICE  OF  REQUIREMENTS  AND 

ALLOCATIONS  -  WASKENGTQN    2-7-46    (Distribution  A,W) 

111  .10  FUNCTIONAL  ORGANIZATION  OF  MARKETING  FACILITIES  BRANCH  - 

WASHINGTON  and  EXHIBIT  A    2-18-46    (Distribution  A,W,B.34) 

111.11  FUNCTIONAL  ORGANIZATION  OF  THE  TOBACCO  BRANCH  -  WASHINGTON 

and  EXHIBIT  A   2-18-46    (Distribution  A,W,B-34) 

111  .12  FUNCTIONAL  ORGANIZATION  OF  THE  LIVESTOCK  BRANCH  - 

WASHINGTON  and  EXHIBIT  A    2-18-46    (Distribution  A,W,B-22) 

111.13  FUNCTIONAL  ORGANIZATION  OF  THE  POULTRY  BRANCH  -  WASHINGTON 

and  EXHIBIT  A  4-8-46  (Distribution  A,W,B-27)  Pages  1  ancL 
2  revised  7-29-46 

111  .14  FUNCTIONAL  OEGANIZATION  OF  INFORMATION  SERVICE  -  WASHINGTCN 

and  EXHIBIT  A   5-1-46    (Distribution  A,W) 

111.15  FUNCTIONAL  ORGANIZATION  OF  THE  DAIRY  BEANCH  -  WASHINGTON 

and  EXHIBIT  A   4-30-46    (Distribution  A,W,B-ll,B-27) 

111  .16  FUNCnONAL  ORGANIZATION  OF  OFFICE  OF  PRICE  -  WASHINGTON 

5-31-^6    (Distribution  A,W) 
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111.17  FUNCTIONAL  ORGAHIZATION  OF  TBE  LABOR  BRANCH  -  WASHINGTON 
2-lh'k7    (Distribution  A,W,L-2l) 

111.18  FUNCTIONAL  aRGAHIZAHON  OF  MATERIAIS  AND  EQUIPMENT  BRANCH 
and  EXHIBIT  A    6'k-k6    (DistriTjution  A,W) 

111.19  FUNCTIONAL  GRGANIZATION  OF  THE  FOOD  DISTRIBUTION  PROGRAMS 
BRANCH  and  EXHIBIT  A  (Distribution  A;WJS-ll^,l6) 

111.20  FUNCTIONAL  GRGANIZAinON  OF  THE  CSIAIN  BRANCH  -  WASHINGTON 
7-19-i^6    (Distribution  A,W,B-19) 

111.21  FUNCTIONAL  ORQANIZATiaN  OF  THE  FISCAL  BRANCH  -  WASHINGTON 
and  EXHIBIT  A   8-28-1*6    (Distribution  A,W,L,S) 


112.1  FUNCTIONAL  QROAHIZAOiaN  OF  IHB  BUDGET  AND  MANAGEMENT 
BRANCH  AREA  OFFICE  I2-I8-U5  (Distribution  A,L,S,B) 
Pages  1  and  2  reylsed  6-19-^6 

112.2  ORGANIZATION  OF  BM  AND  H  BRANCH  AREA  OFFICES  and  EXHIBIT 
A  Revised  2-20-1*6    (Distribution  A,W,L,S,B)    Page  1: 
Delete  the  first  tharee  lines  of  par.  I  A  1  end  substitute 
tbe  following  therefor:    "Tbere  are  also  established  BM 
aiid  TI  Area  Suboffloes  to  serrloe  budget  and  nanagement 
and  fiscal  aotlvltles  for  their  ovn  offices  andft>r  other 
branches  as  listed  In  subsequent  paragraphs."   Page  2, 
par.  II  A  I4  delete  "The  cotton  classing  work  at**,  and 
substitute  "Field  operations  in";  delete  "the  cotton 
statistics  vork  at";  add  "and  in  the  state  of  Illinois" 
after  "Baton  Rouge,  Louisiana."   Par.  II  B  1  a,  after 
"Alabama"  add  "Montana ,  Wyoming."    Pages  3  throu^  7 
revised  6-15-1*6.    Page  7,  add  par.  II  P  "Budget  and 
Management  Branch  -  Budget  and  ffainagement  Branch 
activities  of  the  BM  Suboffloe,  Portland,  Oregon,  shall 
be  serviced  bj  that  Suboffice."    Page  6,  insert  the 
following: 

Area  Off 1 bee 

Main  Office  Servicing  Sub- 

Looatlon         Activity  Substation  station 

Cincinnati, Ohio  Ifeat  Inspection  Newport  ,Ey.  Midwest 

Lexington, Ky. 
Indianapoll8,Ind.  Meat  Grading   Henderson ,Ky .  " 
Eisnsas  City,  Mo.       "       "         Cof f eeville ,Ean8 .  " 
Eiansas  City,£iGais.  Meat  Inspection  Trenton,  Mo.  Southwest 
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112.3  OEEEIATIONS  OF  BM  BRANCH  AREA  OFFICES  AND  COOEERATIIKJ  FISCAL 

OFFICES    6-17-^6    (Distribution  A,W,L,S,B)    In  Par.  H  E  1 
change  the  last  three  lines  to  read:  '*'Organizaticm  of  BM 
and  FI  Branch  Area  Offices'),  and  two  bureau  copies  to  the 
Washington  RE  Division  which  will  forward  one  copy  to  the 
Office  of  the  Manager,  FCIC,  in  WashlnRton." 


112.5  ORGAHIZATIQN  OF  THE  HAWAIIAN  AREA    lf-22-46  (Distribution 

A;W;L-05,06,07,15^26;S-ll^,l6)    Add  par.  Ill  as  follows: 
"III  EXCEPTION    The  personnel  activities  will  be 
administratively  directed  by  the  Western  Area  BM  Branch 
Area  Office." 


112.6  FUNCTIONAL  ORGANIZATION  OF  IWFORMATiaN  SERVICE  -  AREA 

OFFICES  and  EXHIBIT  A  5-1-1*6  (Distribution  A,E,S,B) 
Formerly  llk.k 


112.7  OPERATIONS    OF  AREA  PERSONNEL  DITISION  AND  PMA  STATE 
OFFICES    6-18-46    (Distribution  A,W,L,S,B) 

112.8  ESTABLISHMENT  OF  FOOD  DISTRIBUTION  PROGRAMS  BRANCH  AREA 
AND  SUB-AREA  OFFICES    7-1-^7    (Distribution  A,W,L,S,B) 


113  .1  ORGANIZATION  OF  PMA  STATE  OFFICES  AND  PMA  STATE  COMMITTEES 

and  EXHIBITS  A  and  B  through  B-l6  6'lk-k6  (Distribution 
A,W,L,S,B) 

EXHIBIT  A   Revised  1-15-1*7 

EXHIBIT  B-1  -  Ifcder  column  "Name  and  Address  of  Branch 
Representatives"  the  new  address  of  lynn  E.  Eldredge  is 
215  Sheldon  Bldg.,  k6l  Market  St.,  San  Francisco, 
California. 

EXHIBIT  B-5  -  Page  1,  under  column  "Name  and  Address  of 
Branch  Representatives"  Russell  G.  Relff  replaces  John  F. 
Thompson  as  State  Director  of  Indiana.    Page  3*  under 
column  "Name  and  Address  of  Branch  Representatives" 
Murl  E.  Cummings  replaced  Willis  C.  Boegll  as  State 
Director  of  Oregon.    Edgar  M.  Derham  becomes  State 
Director  of  South  Carolina  replacing  Carlisle  C.  Parler, 
Acting  State  Director.    Mr.  Derham»s  address  is  Khowlton 
Building,  1615  Hampton  Street,  Columbia,  South  Carolina. 
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Wilford  Bailey  "becomee  State  Director  of  Utah  replacing 
Ernest  M.  Luther,  Acting  State  Director.    Mr.  Bailey's 
address  Is  Old  Terminal  Building,  222  South  on  West 
Temple  St.,  Salt  Lake  City,  Utah. 

EXHIBIT  B-6  -  XJbder  column  "Name  and  Address  of  Branch 
Representatives"  John  J.  Dlttrlck's  new  address  Is 
641  Washington  St.,  Nev  York  ik,  N.Y.    John  J.  Slaughter 
Is  located  at  539  Terminal  Annex  Building.  Russell 
James'  nev  address  is  kkS  W.  Feachtree  St.,  N.E., 
Atlanta,  Georgia. 

EXHIBIT  B-7  -  ISader  column  "Kame  and  Address  of  Branch 
Representatives"  D.K.Young's  new  address  is  kk$  W. 
Peach  tree  St.,  N.E.,  Atlanta,  Georgia.    John  P.  Capus 
"becomes  Chief,  5.W.  Marketing  Field  Office  replacing 
Walter  D.  Lurry,  Acting  Chief.    The  address  of  Mr. 
Capus  is  556  U.  S.  Terminal  Annex  Building,  Dallas, 
Texas. 

EXHIBIT  B-8  -  Iftider  column  "Name  and  Address  of  Branch 
Representatives"  P.  E.  Bowers  is  now  Director  of  the  Eansas 
City  Office  and  his  new  address  is  Room  2152,  Municipal 
Auditorium,  212  West  ikth.  Street,  Kansas  City  8,  Missouri. 
Note  that  this  change  occurs  twice.    Clyde  C.  Kiddle 
becomes  Acting  Director  of  the  Portland  Office  replacing 
Earl  C.  Corey.    This  change  also  occurs  twice, 

EXHIBIT  B-9  -  tftider  column  "Name  and  Address  of  Branch 
Representatives"  Arthur  Susott's  new  address  is  kk$  W. 
Peachtree  St.,  N.E.,  Atlanta,  Georgia,    Harry  Carr 
"becomes  Acting  Chief  of  the  Area  Information  Seirvice 
Office  located  in  New  York  ireplacing  Jennie  Moore, 

EXHIBIT  B-10  -  Page  1,  under  column  "Name  and  Address 
of  Branch  Representatives"  Hiram  W,  Ralney's  new 
address  is  Uk9  W,  Peachtree  St,,  N,E.,  Atlanta, 
Georgia.    The  Arkansas  USDA  Wage  Board  is  now  located 
at  lOSj  W.  Biird  St.    Ifader  "Colorado  USDA  Wage  Board" 
make  the  following  changes  "T.  H.  Summers,  Secretary, 
Colorado  State  College, Fort  Collins,  Colorado."  Page 
2  under  column  "Name  and  Address  of  Branch  Representatives" 
change  L.  H.  &emer's  designation  from  Chairman  to 
Executive  Officer. 

EXHIBIT  B-12  -  tJhder  column  "Name  and  Address  of  Branch 
Representatives"  change  the  spelling  of  the  first 
representative  listed  to  J.  W.  Callahan,    Under  column 
"Activity  or  Program  Responsihility"  add  ditto  marks 
opposite  Harry  J.  Wlshmlre. 
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SZHIBIT  B-13  -  I^er  column  Haiae  and  Address  of  Branch 
BepresentatlTes**  Claude  M.  Erans'  new  address  is  307 
Wilson  Building.    Russell  F.Frazier'8  nev  addres  is  kks 
V.  Feachtree  St.^  H.  E.,  Atlanta,  Georgia. 

EXHIBIT  B-l4  -  Iftider  column  "Name  and  Address  of  Branch 
RepresentatlYes"  change  F.  C.  Johnson  to  Walter  W.  Sikes 
and  change  0.  Martel  Boven  to  !nioiBas  T.  HLller. 


114.1  FOOD  DIS!ISIBmOK  PROGRAMS  19  TBS  CARIBBEAIf  AREA  11-21-4^ 

(Distrihutlon  A,W-08.,W-l6,W-30) 

Ilk  .2  FDNCTIOBfAL  ORGANIZATION  OF  THE  TOBACCO  BRANCH  -  FIELD  and 

EIHIBIT  A    2-18-U6    (Dlstrihuti'on  A,W,B-3i^) 

114 .3  FONCTIORAL  ORGANIZATION  OF  THE  POULTRY  BRANCH  -  FEEID 
lf-8-U6    (Distribution  A,W^-2T)    Add  "111.13"  after 
"ExhlMt  A"  in  the  third  line  of  par.  I 

114 .4  FUNCTIONAL  ORGANIZATION  OF  THE  INSULAR  REGION,  FIELD 
SERVICE  BRANCH  and  EXHIBIT  A  7-29-46  (Distribution 
A,W,L,S) 

11-4.5  FUNCTIONAL  ORGANIZATION  OF  THE  LABOR  BRANCH  -  FIELD 

6-4-46  and  EXHIBIT  A    2-6-47    (Distribution  A,W,L,S,B) 
Page  1,  par.  II  B,  last  line  should  read:  "services 
functions  within  the  DlYlsion  and  furnishes  personnel  and 
business  services  to  the  Fiscal  Branch  subarea  office." 

114.6  FUNCTICHAL  ORGANIZATION  FISCAL  BRANCH  -  JTELD  and  EXHIBIT 
A   8-7-46    (Distribution  A,W,L>S) 

114.7  FUNCTIONAL  QRGANI2iATI0N  OF  THE  NEW  YORK  AREA  OFFICE  FOR 
MARKETING  -  FIELD  SERVICE  BRANCH    3-12-46  (Distribution 
A,W,L  (Except  L-10,2l),S-l4) 

114.8  FUNCTIONAL  ORGANIZATION  OF  THE  PMA  STATE  OFFICES  and 
EXHIBIT  A    9-11-46    (Distribution  A,W,L,S,B) 


115  .1  FOOD  INDUSIKY  ADVISORY  FUNCTIONS  and  EXHIBIT  A  9-10-46 

(Distribution  A,W) 
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115.2  STAMDARDS  ASD  LIMITATIOHS  QOVERRIUG  FORMATIOy  AM)  USE  OF 
PMA  STATS  SUB-  OR  ATVISCKY  COMMITTEES  J-lQ'kS 
(ristrltutlon  A,W,L,S^) 

115.3  ESTABLESHMEHT  OF  MARKET  HEWS,  AHD  CatADING  ABD  STAHDARDIZATE OT 
C0M4ITTEES    l-l^-kj    (Distribution  A,W,L,S,B) 

li5.it'  QRGAHIZATIOH  OF  MARKET  HEWS  SERVICB  JOINT  OPBRATIHG 

COMMITTEES    8-7-^7    (Distribution  A) 


JE20  -  Programs 

L20.1  PRICING  COMMODITIES  TRANSIERRED  TO  PURCHASERS  k-^O-kS 

(Distribution  A,W,L-15) 

120.2  PROGERAM  ASSISTANCE  BY  ONE  BRANCH  FOR  ANOTHER  BRANCH 

1-  2l^-1^6    (Distribution  A,W,L,S) 

120.3  LEGAL  ASSISTANCE  ON  PROGBRAM  MATTERS  -  FIELD  ReTised 
5-9-l|.7    (Distribution  A,L,S,B)    To  par.  II,  after 
"Maryland"  Insert  "Massachusetts." 

120.^  APPOINTMENT  OF  REPRESENTATIVE  OF  OFFICE  OF  THE  SECRETARY 

IN  THE  PACIFEC  NORTHWEST   8-20-1^6    (Distribution  A,W,L,S,B) 

120.5  PROCEDURE  FOR  HANDLING  CERTAIN  BIDS  RELATING  TO  COMMODITY 
PURCHASE,  SALE  AND  SERVICES    I-17-U7  (Distribution 
A,W,L,S,B) 

120.6  AXTTHQRITY  TO  SICa?,  TERMINATE,  OR  CANCEL  DIRECT 
DISnHBOTION  AGSEEMENTS    9-5-^6    (Distribution  A,W, 
L-06,S-lU) 

120.7  PREPARATICW,  CLEARANCE,  AND  DISTRIBUTION  OF  ANNOUNCEMENTS 

2-  26-1^7    (Distribution  A,W,L,S,B) 


121  .A  ASSIGaWfflNT  OF  SHIPPING  AND  STORAGE  FUNCTIONS  FOR  CCMIODITIES 

IO-30A5  (Distribution  A, W,L,S,B )  Formerly' Administrator ' s 
Memorandum  No.  I7 
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121.1  ASSIGNMERT  OF  CONMODITIBS  TO  BRAITCHBS  and  BXffTBITS  A,B,C,D 
and  B    l-8-i^6    (Dlatrlbutlon  A,W,L,S,B)    Exhibit  C  revised 
7-1-^6.    References  to  OLIVE  OIL  in  the  Exhibits  to  this 
Instruction  should  he  changed  as  follovs:    Exhibit  A,  page 
k,  change  "FO"  to  "FV"  and  remove  footnote  l/;  Exhibit  B, 
page  2,  Delete  entire  reference;  peige  3  delete  footnote  l/; 
Exhibit       page  2,  delete  item  6  entirely;  Exhibit  D,  page 
k,  change  "GK"  to  "FV";  Exhibit  E,  page  k,  delete  entire 
reference:  page  2;  insert  "Olive  Oil"  attter  "Olives 

(canned) ." 

121 .2  ASSKaiMEHT  OF  RESPQUSIBILrTr  FOR  "MARKET  BASKET  PURCHASES" 
1-10-U6    (Distribution  A,W,L,S,B) 


124.1  POLICIES  ON  ASSICaWlEHT  OF  FUNCTIONS  IHVOL»M)  IH  PRICE 

SUPPORT  OF  FRUIT  AKD  7EGSTABIE  COMMODITIES  ^-2-^7 
fDistribution  A;W-05,15,l6,l8^30jL:S:B-l8,30) 

12h.2  PURCHASE  OPERATIONS  INVOLVED  IH  PRICE  SUPPORT  OF  FRUIT 

AND  YEGEETABLE  COMMODITIES  IN  RAW  FORM  and  EXHIBIT  A 
5.2-U7    (Distribution  A;W-05,15A6,18,30jL;S;B-18,30) 
On  page  I  in  the  fifth  title  under  Part  I  of  the  Outline 
of  Contents,  change  "FS"  to  "FV"    On  page  21  on  the 
right  margin  change  "SMA-129''  to  "SMA-1292."    On  page  k 
change  the  last  line  to  read  as  follovs:  "'0,'  since  it 
is  folloved  by  'C  signifies  that  the  crop  year  is  19U7 
and".  On  page  5  delete  "the  first  letter  signifies"  in 
line  1  and  in  line  k  change  "fiscal"  to  "crop." 

124.3  SHIPPING  OPERATIOTS  INVOLVED  IN  PRICE  SUPPORT  OF  PRUIT 

AND  VEGETABLE  C0M40DITIBS  IN  RAW  FGBM  6-IO-U7 
(Distribution  A;W-05,15,l6  ,l8,30;L;S;B-l8,30) 

12k, k  DISTRIBUTOON  OPERATIONS  INVOLVED  IN  SECTION  32  PRICE 

SUPPORT  OF  FRUIT  AND  VEGSTABIE  COMMODITIES  IN  RAW  FORM 
and  EXHIBITS  A  and  B  6-9-47  (Distribution  A;W-05,15, 
l6,l8,30;L;SjB-l8,30) 


12^.1  VEOaSRANS  PREFERENCE  UNDER  WAR  FOOD  ORDERS  9.I9.U6 

(Distribution  A,W,L,S,B) 

129.2  PROCEDURE  FOR  PROJECTS  UNDER  THE  RESEARCH  AND  MARKETING 

ACT  OF  1946  and  EXHIBITS  A  and  B  8-19-47  (Distribution 
A,W) 
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126.1  DEVELOPMENT  OF  19kQ  PRODUCTION  GOALS  AND  PROOIAMS  7-25-'+7 

(Distrmtion  A,W,S,B) 


127  .A  FORM  AND  EXECUTION  OF  CONTRACTS  AND  OFFERS  ll-5-l<-5 

(Distribution  A,W,L)    Formerly  Administrator's  Memorandiaa 
No.  18  and  Amendment  1.    Change  the  second  sentence  in 
par.  Ill  from  "who  have  "been  authorized"  to  "who  are 
authorized." 

127.1  P!REPARATIQN  AND  DISTRIBUTION  OF  ABSTRACTS  and  EXHIBIT  A, 
"CORRECTION";    EXHIBIT  B,  "SUPPIEMENT";  EXHIBIT  C, 

"RAPID  WIRE";  and  EXHIBIT  D    Revised  3-20-^7  (Distribution 

a,w,l,s,bT 

127.2  commoditt  inspections  of  usda-owned  foods  1-22-u6 

(Distribution  A;W;B-11,18A9,22 ,30,33) 

127.3  PERFORMANCE  OF  FOOD  INDUSTRY  LABOR  FUNCTIONS  BY  PMA  STATE 
OFFICES    l-2h~k6    (Distribution  A,W-2l,L-21,S-ll+) 

127. U  PERFORMANCE  OF  MARKETING  FACILITIES  FUNCTIONS  BY  PMA  STATE 

OFFICES    1-24-46    (Distribution  A,W-24,S-l4) 

127.5  PERFORMANCE  OF  ICE  INDUSTRY  FUNCTIONS  BY  PMA  STATE  OFFICES 
1-24-46    (Distribution  A,W-31.,S-l4) 

127.6  RESPONSIBILITY  FOR  OBTAINING  OCEAN  SHIPPING  SPACE  AND 
FORWARDING  AUTHORIZATION  SERIAL  NUMBERS  2-13-46 
(Distribution  A,W,L,S,B) 

127.7  COORDINATION  OF  DISTRIBUTION,  SHIPPING  AND  PURCHASE 
FUNCTIONS  UNDER  PRICE  SUPPORT  PROGRAMS  2-15-46 
(Distribution  AjW-l6,l8,30;B-l8,30) 

127.8  USE  OF  DIRECTORY  OF  SHIPPING  AND  STORAGE  FIELD  OFFICES 
4-30-46    (Distribution  A,W,L,S,B) 

127.9  STANDARD  CONTRACT  CONDITIONS    4-24-46  (Distribution 
A,W,B)    Add  the  following  sentence  at  the  close  of 
par.  II  A:    "Article  23,  'Audit  of  Records,'  shall  not 
be  excepted  from  any  contract  unless  a  substitute  clause 
approved  by  the  Office  of  Audit  Is  made  a  part  of  the 
contract . " 
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127.10  INSPECTION  OF  WAREHOUSES  AND  COMMODITIES  UNDER  JURISDICTION 
OF  SHIPPING  AND  STORAGE  BRANCH  STORED  THEREIN    U -3  0-46 
(Distribution  A;W-2lf,30;B-2if,30) 

127.11  PERFORMANCE  OF  POULTRY  INSPECTION  AND  C3^ADING  FUNCTIONS 
BY  THE  DAIRY  BRANCH    5-l-if6    (Distribution  A;W-11,27;B-11, 
27) 

127.12  PERFORMANCE  OF  POULTRY  MARKET  NEWS  FUNCTIONS  BY  THE  DAIRY 
BRANCH    9-27-i+6    (Distribution  A;W-11,27;B-11,27) 

127.13  WEEKLY  PERFORMANCE  REPORTS  ON  PACKAGING  AND/QR  PROCESSING 
ACTIVITIBS    9-26-if6    (Distribution  AiW;B  (except  B-24)  L 
(except  L-21,26) 

127. ll^  DIRECTORY  OF  AREA  IISCAL  OFFICES    9-26-46  (Distribution 

A,W,L,S,B) 

127.15  PMA  MAILING  LISTS  and  EXHIBITS  A,B,C,  and  D  7-11-47 

(Distribution  A,W) 


127 .16 


AMENDING  CONTRACTS    11-6-46    (Distribution  A,W,L,S,B) 


128.1  POLICY  FOR  DISPOSAL  OF  COMMODITIES  IN  SURPLUS  11-23-45 
(Distribution  A,W) 

128.2  PMA  POLICIES  ON  DISPOSAL  OF  SURPLUS  AGRICULTURAL  COMMODITIES 
AND  FOODS    12-13-45    (Distribution  A,W,L,S,B) 

128.3  PMA  POLICIES  ON  DISPOSAL  OF  CCC-OWNED  COMMODITIES  AND  FOODS 
12-13-45    (Distribution  A,W,L,S,B) 

128.4  PROCEDURE  ON  CASH  SALES  TO  FOREIGN  CLAIMANTS    Revised  6-11-46 
(Distribution  A,W) 

128.5  PERFORMANCE  OF  CERTAIN  DISPOSITION  FUNCTIONS  FOR  THE  GRAIN 
BRANCH  BY  THE  SHIPPING  AND  STORAGE  BRANCH  3-8-46 
(Distribution  A;W-19,30;B-19,30) 

128.6  PERFORMANCE  OF  CERTAIN  DISPOSITION.  FUNCTIONS  FOR  THE 
POULTRY  BRANCH  BY  THE  SHIPPING  AND  STORAGE  BRANCH  3-8-46 
(Distribution  A;W-27,30;B-27,30) 
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(120  -  Programs) 

128.7  PERFORMANCE  OF  CERTAIN  DISPOSITION  FUNCTIONS  FOR  THE  FATS 
AND  OILS  BRANCH  BY  THE  SHIPPING  AND  STORAGE  BRANCH 
3-8-1*6    (Distribution  AjW-l2,30;B-12,30) 

128.8  PERFORMANCE  OF  CERTAIN  DISPOSITION  FUNCTIONS  FOR  THE  DAIRY 
BRANCH  BY  THE  SHIPPING  AND  STORAGE  BRANCH  3-20-46 
(Distribution  A;V-11,30;B-11,30) 

128.9  PERFORMANCE  OF  CERTAIN  DISPOSITION  PUNCTIONS  FOR  THE 
LIVESTOCK  BRANCH  BY  THE  SHIPPING  AND  STQRAOl  BRANCH 
3-12-1*6    (Distribution  A;W-22,30jB-22,30) 

128.10  PERFORMANCE  OF  CERTAIN  DISPOSITION  FUNCTIONS  FOR  THE 

SPECIAL  COMMODITIES  BRANCH  BY  THE  SHIPPING  AND  STORAGE 
BRANCH    3-8-46    (Distribution  A;W-30,31;B-30,3l) 

128.11  PERFORMANCE  OF  CERTAIN  DISPOSITION  FUNCTIONS  FOR  THE 
FRUIT  AND  7EGETABIE  BRANCH  BY  THE  SHIPPING  AND  STORAGE 
BRANCH    3-8-46    (Distribution  A;W-l8,30jB-l8,30) 

128.12  PROCEDURE  FOR  CANCELLATION  OF  CASH  SALE  REQUISITIONS 
3-7-46    (Distribution  A,W) 

128.13  ANNOUNCEMENT  OF  SURPLUS  PROPERTY  SALES  and  EXHIBITS  A, 
7-10-46  and  B  Revised  1-22-47    (Distribution  A,W,L,S,B) 
To  par.  II  B,  add  "to  prospective  purchasers." 

128.14  DISPOSAL  OF  SURPLUS  AGRICULTURAL  COMMODITIES  AND  FOOD 
ASSIGNED  TO  PMA    3-10-47    (Distribution  A,W,L,S,B) 

128.15  ANNOUNCEMENT  OF  SALES  OF  CCC-OWNED  STOCKS    9-10-46  and 
EXHIBIT  A    5-20-46  and  EXHIBIT  B    9-10-46  (Distribution 
A,W,L,S,B) 

128.16  WITHDRAWAL  OF  SAMPLES  OF  CCC-OWNED  COhMODITIES  BY 
PR0SPECTI7E  PURCHASERS    8-7-46    (Distribution  A,W,B) 


129. A  RESPONSIBILITY  FOR  RATIONING  PROGS^AMS  AND  CIVILIAN 

REQUIREMENTS    11-2-45    (Distribution  A,W,L,S,B) 
Formerly  Administrator's  Memorandum  No.  I9 

129.1  ABUNDANT  FOODS  MARKETING  PROGRAMS  11-20-45  (Distribution 

A,W) 
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(120  -  Programs) 

129 .2  TERMINATION  OF  WAR  CONTRACTS  and  EXHIBIT  A  12-29-1^5 
(Distrmtion  A,W) 

129.3  PROCEDURE  FOR  WAR  CONTRACT  TERMINATION,  SETTLEMENT  OF 
TERMINATION  CLAIMS  AND  DISPOSITION  OF  CONTRACTOR  INVENTORY 
and  EXHIBITS  A,B,C    1-25-^6  and  EXHIBIT  D  3-13-^6  (Distrlbi 
tion  A,W)    Page  1  revii^ed  2-20-46,  page  6  revised  3-13 -i^6. 
Delete  par.  XIII. 

129. k  PROCEDURE  FOR  CONTRACT  RENEGWTIATION  and  EXHIBITS  A  and  B 

3-20-46    (Dlstriljution  A,W)    Change  all  references  to  the 
"Contract  Renegotiation  Ccanmittee"  to  the  "Contract 
Disputes  Board." 

129.5  EMERGENCY  FOOD  PROGRAM    3-26-U6    (Distribution  A,S) 

129.6  FOREIGN  PUBLIC  PURCHASE  AND  IMPORTATION    5-17-46  (Dietribu 
tion  A, W)    In  the  last  sentence  of  par.  IV  A  3,  after 
"clearance  from  the"  insert  "Budget  and  Organization 
Division,  Budget  and  Management  Branch." 

129.7  HANDLING  OF  PETITIONS  FOR  THE  REMOVAL  OF  MAXIMUM  PRICES 
FOR  AGRICULTURAL  COMMODITIES  and  EXHIBITS  A  and  B 
9-10-46    (Dlstrlhution  A) 

129.8  DIRECT  CHARGES  FOR  LOSSES  SUSTAINED  BY  THE  GENERAL 
C0^»10DITIES  PURCHASE  PROGRAM    9-17-46    (Distrihutlon  A,W) 

129.9  PMA  COMMODITY  PROCUREMENT  POUCY    10-16-46  (Dlstrihution 
A,W,L,S,B) 


130  -  Budgets 

130.1  OPERATING  BUDGETS,  FISCAL  YEAR  1948  5-27-47 

(Distribution  AA) 


133  .2  REQUEST  FOR  FUNDS  AND/OR  ADJJSTMENTS  IN  ALLOTMENTS  12-12-45 

(Distrihution  A,W,L,S) 
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134.2  .  OBJECTIVE  CLASSIFICATION  COKES    3-13-'^6  (Distribution 

A,W,L,S^)    Add  the  following  to  par.  V-A-02-"b-2: 

reimbursement  for  which  is  claimed  by  travelers 
on  SF-1012."   Delete  the  following  from  par.  V-A-08-b-6: 
"within  official  station  on  Government -owned  equipment" 
and  add  the  following  in  lieu  thereof:  "when  billed 
on  other  than  a  travel  reimbursement  voucher." 


135.1  KJfiI>BURSEMENT  FOR  SERVICES  PERFORMED  BY  ONE  BRANCH  OF 

PMA  FOR  ANOTHER  BRANCH  OR  BRANCHES  3-27-^7  (Distribution 
A) 


139.1  REPORTS  OF  MAN-MONTHS  BY  WORK  PROGRAMS  and  EXHIBITS  A,B 

and  C    8-1-^7    (Distribution  A,L) 


ikO  -  Information  Services 

ikO.l  INFORMATION  POLICY    6-U-lf6    (Distribution  A,W,L,S,B) 


lk2.1  REVIEW  OF  MANUSCRIPTS  ORIGINATING  OUTSIDE  PMA  3-26-46 

(Distribution  A,W,L,S,B) 


143.1  PREPARATION  AND  CLEARANCE  OF  PRESS  RELEASES  6-4-46 

(Distribution  A,W,L,S,B) 


144.1  CLEARANCE  OF  SPEECHES    3-26-46    (Distribution  A,W,L,S,B) 


145.1  PREPARATION  AND  CIEARANCE  OF  VISUAL  MATERIAL  -  WASHINGTON 

6-4-46    (Distribution  A,W) 


146.1 


CIEARANCE  OF  MANUSCRIPTS  FOR  OUTSIDE  PUBLICATION  3-26-46 
(Distribution  A,W,L,S,B) 
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{iko  -  Information  Services) 

11^6. 2  PREPARATION  OF  MANUSCRIPTS  FOR  PMA  PUBLICATION  and  EXHIBIT 

A    3'26-k6    (DistriT)utlon  A,W,L,S,B) 


11^8 .1  PREPARATION  AND  CLEARANCE  OF  RADIO  MATERIAL  6-4-46 

(Distribution  A.V.L,S,B) 


IU9.I  REVIEW  AND  CLEARANCE  OF  DUPLICATED  MATERIAL  8-27-^7 

(Distribution  A,W,L,S,B) 


FISCAL  -  200  SERIES 

200  -  Basic 

REGULATIONS  GOVERNING  THE  SETTLEMENT  OF  CERTAIN  DEBTS  OF 
FARMERS    3-18-46    (Distribution  A,W,L-15,S) 

THE  SAFEKEEPING  OF  AND  ACCOUNTING  FOR  GOVERNMENT  FUNDS 
TOKENS,  POSTAGE  STAMPS,  NEGOTIABLE  INSTRUMENTS,  AND 
VALUABLE  PROPERTY    7-IO-U7    (Distribution  A,W,L,S,B) 


SETTLEMENT  OF  CLAIMS  BY  AND  AGAINST  CCC  AND  REPORTING 
CLAIMS  ACTIVITIES    3-12-47    (Distribution  A) 

NOTIIICATION  OF  INDEBTEDNESS  OF  COMMODITY  CREDIT  CORPORATION 
7-1-47    (Distribution  A,W,L,S,B)    In  par.  IV,  last  line, 
change  reference  to  "'Paragraph  V"  to  "Paragraph  III  B." 


REPLACEMENT  OF  GOVERNMENT  CHECKS  8-28-46  (Distribution 
A,W,L,S,B) 


210  -  Official  Travel 


201.1 
201 .2 

203.1 
203.2 

204,1 


211  .A 


AUTHORIZATION  TO  MOVE  IMMEDIATE  FAMILY  OF  PMA  EMPLOYEES 
10-4-45    (Distribution  A,V,L,S,B)    Formerly  Administrator's 
Memorandum  No.  l4 
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(210  -  Official  Travel) 

211.1  AUTHORITIES  GOVERNING  OITICIAL  TRAVEL  6-18-46 
(Distribution  A,W,L,S  (except  S-llf),B)    To  par.  II  A  add 
subparagraph  6:    "Travel  authorizations  of  directors  of 
branches  and  staff  offices  shall  be  approved  by  the 
Director  of  the  Budget  and  Management  Branch.  Travel 
authorizations  of  the  Director  of  the  Budget  and 
Management  Branch  shall  be  approved  by  the  Deputy 
Administrator  or  any  Assistant  Administrator." 

211.2  EXCESS  COST  OF  TRAVEL  BY  EmiA-FAEE  TRAIN  and  EXHIBIT  A 
1-3-47    (Distribution  A,W) 

211.3  PREPARATION  OF  lEITERS  OF  AUTHORIZATION  6-17-^+6 
(Distribution  A,W,L,S  (except  S-lU)^) 


216.1  CANCELLATION  OF  SLEEPING  OR  PARLOR  CAR  RESERVATIONS 
AND  SURRENDER  AND  EXCHANGEE  OF  PULLMAN  TICKETS  ll-12-i^6 
(Distribution  A,W,L,S,B) 

216.2  ACCOUNTING  FOR  GOVERNMENT  REQUESTS  FOR  TRANSPORTATION 
12-19-1*6    (Distribution  A  (except  A-13,l4),W  (except  W-I3), 
L,S-l6,B) 

216.3  CANCELLATION  OF  TRAVEL  RESERVATIONS  ON  COMMERCIAL 
AIRLINES    3-3-^7    (Distribution  A,W,L,S,B) 


217.1  ADVANCE  OF  FUlJDS  FOR  TRAVEL    U-14-47    (Distribution  A 

< except  A-lU),W,L,S  (except  S-l4),B) 


218.1  PREPARATION  AND  SUBMISSION  OF  TRAVEL  REIMBURSEMENT 

VOUCHERS  and  EXHIBIT  A    U-9-U6    (Distribution  A,W,L, 
S  (except  S-lU)  B)    Page  I5:    Par.  X  A  1,  after 
"(AD-20I*"  add  "Authorization  -  General)."    Par.  X  A  2, 
after  "(AD-202/'  add  "Authorization.-  Travel)." 
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220  -  Funds 

225.1  QBUGATION  PROCEDURE  FOR  ADMINISTRATIVE  EXPENSES  11-21-U6 

(Distribution  A  (except  A-13,l4);W  (except  W-13);L;B 
(except  B-18)) 


2k0  -  Payrolls 

2i^0.1  NIGHT  DIFFERENTIAL    9-10-46    (Distribution  A,W,L,S,B) 

2U3.I  PAY  ROLL. SAVINGS  PLAN    8-13-U6    (Distribution  A,W,L,S,B) 


2U9.I  PREPARATION  AND  SUBMISSION  OF  TIME  AND  ATTENDANCE  REPORT  - 

WASHINGTaJ    3-17 -U?    (Distribution  A  (except  A-13,llf) 
(Washington  Qnly),W  (except  W-I3)) 

249.2  PREPARATION  AND  SUBMISSION  OF  TIME  AND  ATTENDANCE  REPORT  - 
FIELD    12-20-U6    (Distribution  A,L,S,B) 

249.3  CHANGE  IN  MAINTENANCE  OF  LEAVE    RECORD  CARDS  -  WASHINGTON 
12-20-U6    (Distribution  A  (Washington  only),W) 

249.4  CHANGE  IN  MAINTENANCE  OF  TIME  AND  ATTENDANCE  REPORTS  AND 
LEAVE  CARDS  -  FIELD    12-20-46    (Distribution  A,L,S,B) 

249.5  EMPLOYEE  ACCOUNTABIUTY  INCIDENT  TO  FINAL  SALARY  PAYMENT 
2-13-47    (Distribution  A  (except  A-13,l4),W  (except  W-I3), 
L,S-l6,B) 


PERSONNEL  -  300  SERIES 


300  -  Basic 


301.1  EMPLOYMENT  POLICY  FOR  VETERANS  AND  CAREER  SERVICE  EMPLOYEES 

12-18-46    (Distribution  A,W,L,S,B) 


303.1  POUTICAL  ACTIVITY    5-21-46    (Distribution  A, W,L,S,B  and 

all  employees) 
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(300  -  Basic) 

303 .2  LEGAL  ASSISTANCE  AVAILABIE  TO  EMPLOYEES  5-28-U6 
(DlBtributlon  A,W,L,S,B  and  all  field  employees) 

303.3  EMPLOYEE  INFORMATION    10'2k'k6    (Distribution  all 
employees ) 


304.1  PERSONNEL  CEIUNGS    3-II-U7    (Distribution  A,L) 


306.1  ISSUANCE  AND  ACCOUNTABILITY  FOR  IDENTIFICATION  CARDS 

9-23-1*6    (Distribution  A,W,L,S,B) 


309.1  PERSONNEL  STATISTICS  REPORTS  7-8-^    (Distribution  A,L-15) 
Pages  2  through  k  revised  9-20-46.    Page  5  revised  l-lk-kj. 
Page  1,  par.  II  A,  after  10,  add  "11    Personnel  Division, 
Washington,  D.  C."    Page  2,  in  column  "To  Reach 
Washington  PE  Division  by"  opposite  the  "Report  of  Negro 
Employment",  change  "Feb.  5,  June  5  and  October  5"  to 
read  "April  5  and  October  5."    After  last  entry  in 
column  "Form  No."  add  "and  PDI-309-U." 

309.2  MONTHLY  REPORT  OF  PERSONNEL    l-l-kf    (Distribution  A,L-15) 

309.3  VISITORS  REPRESENTING  FOREIOT  GOVERNMENTS  8-2-46 
(Distribution  A,W,L,S,B) 


310  -  Employment 

310.1  REQUEST  FOR  PERSONNEL  ACTION    8-10-46  (Distribution 
A,W,L,S,B)    Page  6,  delete  par.  VI  B  1  b  and  2  b. 

310.2  EMPLOYMENT    3-13-^6    (Distribution  A,W,L,B)    (Pages  1  and 
2  revised  5-10-46)    Page  1,  par.  Ill  A  should  read  "for 
PMA  will  be  carried  out  by  the  PE  Division  in  Washington, 
D.  C,  Area  PE  Di visions.  State  PMA  Offices  and  branch 
field  offices  having  delegated  employment  authority  in  the 
field.'"    Par.  IV,  second  line,  delete  "PMA,"  third  and 
foxiTth  lines  delete  "(except  the  Field  Service  Branch)," 
delete  the  last  sentence. 
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310.3  CONVERSION  OF  CERTAIN  GROUPS  OF  EMPLOYEES  TO  CLASSIFIED 
STATUS    4-17-46    (Distribution  A,W,L,S,B)    Page  2,  par.  HE 
A  3  l3>  after  "Persone  whose  appointments"  add  "to 
classified  positions," 

310.4  CLASSIFIED  STATUS  FOR  CERTAIN  GROUPS  OF  EMPLOYEES  4-17-46 
(Distri'bution  A,W,L,S,B)    Page  1,  par.  I  B  in  first  sentence 
after  word  "entered"  add  "classified  positions  in."  Par. 

I  C  after  "Certificate"  add  "  which  authorized  prolaatlonal 
appointcent . " 

310.5  PLACEMENT  POLTCY  FOR  THE  PROMOTION,  REASSIGNMENT  AND 
TRANSFER  OF  PERSONNEL  WIIHIN  PMA    5-8-46  (Dlstrlhution 
A,W,L,S,B) 

310.6  FILLING  VACANCIES  ADVERTISED  IN  BULLETINS  -  WASHINGTON 
7-31-46    (Distrlhution  A,V) 

310.7  ELIGIBILITY  FOR  PRCBATIONAL  APPOINTMENT  FOE  CERTAIN 
VETERANS    8-3-46    (Dlstrlhutlon  A,W,L,S,B,  and  all  employees) 

310.8  INFORMATION  FOR  ALL  PMA  EMPLOYEES  REGARDING  CIVIL  SERVICE 
EXAMINATIONS    11-5-46    (Dlstrlhution  A,W,L,S,B  and  all 
employees) 

310.9  CIVIL  SERVICE  CERTIFICATES  RECEIVED  i^IRECT  BY  PMA  HELD 
OFHCES    8-22-46    (Dlstrihutlon  A,W,L,S,B) 


311.1  RECRUITMENT  POUCY    2-15-46    (Distribution  A,W,L,S,B)  In 

■par.  I  A,  delete  "except  in  the  case  of  the  inspection, 
grading,  and  regulatory  services." 


312.1  CONSULTANTS    •J'2k'k6    (Distribution  A,W,L,S) 

312.2  EMPLOYMENT  UNDER  LETTERS  OF  AUTHCRIIATION  -  LABOR  BRANCH 
(Distribution  A-15,21,25,26;L-15,21,26)    Pages  1,2,3  A, 
and  9  dated  7-1-47;  pages  5,6,7  and  8  dated  4-21-47 

312.3  EMPLOYMENT  UNDER  LETTER    OF  AUTHORIZATION  7-7-^7 
(Distribution  A,W,L,S,B) 
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313.1  PAY  INCREASES  AS  REWARDS  FOR  SUPERIOR  ACCOMPLISHMENTS 

k-k'k6    (Distribution  A,W,L,S,B)    Page  2,  par.  VI  B, 
change  the  first  sentence  to  read  as  follows:  "Supervisory 
personnel  shall  submit  recommendations  In  memorandum  form 
through  regular  administrative  channels  of  the  branch." 
Add  the  following  sentence:    "All  persons  in  the  branch 
through  whom  the  recommendation  must  clear  should  attach 
any  remarks  or  pertinent  factual  information  they  may 
have . " 


3llf.l  SALARY  ADMINISTRATION  IN  CASES  OF  DEMOTION  12-10-lf5 

(Distribution  A,V,L,S,B) 


315.2  REDUCTION  IN  PQRCB  and  EXHIBITS  A  and  B  3-8-U6 
(Distribution  A,W,L,S,B)    Pages  3  and  1^  revised  10-2-lf6. 
In  par.  Ill  A,  (page  l)  of  Exhibit  B  add  "and  V"  at 

end  of  third  line  after  "and  IV." 

315.3  RESIGNATIONS   1-15-47    (Distribution  A,W,L,S,B) 


316.1  REEMPLOYMENT  OP  VETERANS    2'l'k6    (Distribution  A,V,L,S,B) 

316.2  PLACEMENT  OF  RETURNING  VETERANS  and  EXHIBIT  A  k-k-kS 
(Distribution  A,W,L,S,B)    Page  1  par.  II  change 
"consisting  of  a  maximum  celling  of  25  in  each  PMA  Area" 
to  read  "consistent  with  approved  personnel  ceiling 
allotments  for  this  purpose." 


320  -  Provisions  of  Employment 

321.1  LEAVE  REGULATIONS  AND  ROUTINES    3-6-1^7  (Distribution 
A,W,L,S,B)    Page  18  revised  U-2U-1*7 

321.2  GRANTING  OF  MILITARY  LEAVE    6-3-^7  (Distribution 
A    ^L  ^S  ^B ) 
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(320  -  ProvislonB  of  Employment) 

322.1  OVERTIME    2-25-U7    (Distribution  A,W,L,S,B)    Page  2 

revised  k'2k-k'J 

323  .1  EFUCIETrCY  RATING  PROGRAM  -  WASHINGTON  AND  FIELD  2-25-^7 

(Distribution  A,W,L,S,B) 

323  .2  STANDARD  EIELEHT  MARKINGS  OF  EFFICIENCY  RATINGS  2-26-U7 

(Distribution  A,W,L,S,B) 


32i^.l  RETIREMENT  RESPONSIBILITIES  AND  PROCEDURES  ll-6-i^6 

(Distribution  A,V,L,S,B)    Page  1  revised  1-28-1*7 


325.1  DISCIPHNE    k'23'k6    (Distribution  A,W,L,S,B)    Pages  3 

through  8  revised  11-12-V6.    Pages  9  througih  11  revised 
5-23-^6.    Delete  par.  X  C  1  h. 

326.1  HOURS  OF  WORK   5-9-lf6    (Distribution  A,W,L,S,B) 

328.1  FEDERAL  EMPLOYEES  PAY  ACT  OF  191*6  and  EXHIBIT  A  8-5-1*6 
(Distribution  A,W,L,S,B  and  all  employees) 

328.2  ALLOWANCES  PAYABLE  TO  PMA  EMPLOYEES  STATIONED  IN  FQREICaf 
COUNTRIES    8-7-1*6    (Distribution  AA) 

328.3  ESTABLISHMENT  OF  WAGE  RATES  BY  THE  NATURAL  COOLER  STORAGE 
ATCHISON,  KANSAS  WAGE  BOARD  and  EXHIBIT  A    1* -11 -1*7  (Distri- 
bution  A  (Washington  only);  Midwest  Area  Fiscal  Office, 
Midwest  Area  Personnel  Office;  Natural  Cooler  Storage, 
Atchison,  Eansas)    Par.  B  3,  after  "in"  insert  "A  and  B" 

329.1  DETAILS  OF  PERSONNEL    8-21-46    (Distribution  A,W,L,S,B) 

330  -  Training 

330.1  PERSONNEL  TRAINING    3-19-46    (Distribution  A,W,L,S,B) 

330.2  INTERN  TRAINING  IN  WASHINGTON  AND  THE  FIELD  7-7-^7 

(Distribution  A,W,L,S,B) 
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(330  -  Training) 

335.1  TETKRAH  TRAUOIIG    5-23-^6    (Dlstrll>utlon  A,W,L,S,B) 

Pag6  1  rwTlsed  10-17-^ 


339.1  EMPLOYEE  PROGaRBSS  REPORT    9-23'^6  (Dletrlbutlon 

A,W,L,S^)    Change  the  first  sentence  to  read:  "This 
Instruction  outlines  the  procedure  for  reporting  the 
progress  of  new  appointees ^  transferees,  and  employees 
reassigned  to  other  Jobs  in  Grade  CAF-9  and  helow." 


330  -  Safety  and  Health 

350.1  SAFETY  POLICY    9-10-1^6    (Distribution  A,W,L,S,B,C) 


353.1  mVESTIQATIHG  AlID  REPCETHIO  ACCIDiENTS  AMD  INJURIES  and 

EXHIBIT  A    7-31-1^6    (Distribution  A,W,L,S,B,C)  Change 
all  references  to  "U.  S.  Employees*  Compensation 
CcnmisBlon  (USBCC)**  to  read  "Bureau  of  Employees' 
Cconpenaatlon  -  Federal  Security  Agency." 


OFFICE  SERVICES  -  kOO  SERIES 


kOO  -  Basic 


IfOU.l  USE  OF  ORGAlflZATION  NAME  and  EXHIBIT  A  1-3-46 

(Distribution  A,V,L,S,B)    Add  a  sentence  at  the  end  of 
III  D  on  page  3       follows:    "For  more  detailed  in- 
structions and  examples  of  correct  listings  for  telephone 
directories,  refer  to  exhibit  A,  'Instructions  to  Agencl'"  > 
for  Telephone  Directory  Listings  in  the  Field.'" 


U05.I  ESTABUSHMEWT  OF  CENTRAL  RECEIVING  AHD  SHIPPING  POINT  - 

WASHINGTON   3-6-46    (Distribution  A,W) 


Page  25 
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ihOO  -  Basic) 

If  05 .2  TRANSPGRTATIQIf  OF  HOUSEHOLD  GOODS,  and  EXHIBIT  A    5-1 -U6 

(DiBtrlbutlon  A  (except  A-lif),W  (except  W-lU),L,S 
(except  S'lk)  B) 

405.3  GOVERBMEaiT  BILLS  OF  LADIlfG   11-21-U6    (Distribution  A 

(except  A-l4),W,L,S  (except  S-l4),B)    Pages  1,  2  and  3 
revised  8-25-U7;  pages  k  and  9  revised  3-27-^7 

U05A  SHIPMEHT  OF  GOVERNMENT  EECQF?DS  -  BATES  3-27-1*7 

(Distribution  A,W,L,S,B,0) 

Jf05 .5  TRANSPORTATION  OF  HOUSEHOLD  GOODS  AND  IMMEDIATE  FAMILY  OF 

roANSFERRED  EMPLOYEES    6-I9-U7    (Distribution  A,W,L,S,B) 
On  page  2,  par.  Ill  J,  line  6  Immediately  following  "in 
Schedule  A*,  Insert  "of  Executive  Order  9805"  and  delete 
the  remainder  of  the  sentence. 


U06.I  EEIERAL  FIRE  COUNCIL  REPORTS   U-3-l*7  (Distribution 

A,W,L,S,B,C) 


klO  -  Procurement 

If  10.1  PURCHASE  OF  EXPENDABLE  AND  NQNEXFENDABIE  EQUIPMENT 

8-22-lf6    (Distribution  A,W,L,S,B) 


If  11,1  ACQUISITION  OF  SPACE  AND  UTHITT  AND  MISCELLANEOUS 

SERVICES  -  AREA  AND  FIELD    10-16-46    (Distribution  A 
(except  A-llf),L,S  (except  S-l4),B)    Page  1,  par.  Ill  A, 
lines  3*5>9j  after  "contracts"  insert  "or  orders" 
Pages  11,  through  15  revised  12-11-46 


412.1  PROCUREMENT  OF  CARBON  INTERLEAVED  FORMS  AND  TABULATING 

CARDS    2-18-47    (Distribution  A,W,L,S^) 


4l6.1  PROCUREMENT  OF  SUPPLIES  AND  EQUIPMENT  BY  FCIC  OFFICES 

4-5-46    (Distribution  A-05,13;W-05,13;L-05) 


9-18-47 
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(klO  -  Procurement) 

1*16.2  ACQUISITION  OF  FORMS  AND  ADMINISTEiATIVE  SUPPLIES,  EQUIPMENT 

AND  MISCELLANEOUS  SERVICES  -  AREA  AND  FIELD  OFFICES 
ll-6-lf6    (Distribution  A  (except  A-llt)  ,L,S-l6,B)    Page  k, 
add  to  end  of  par.  IV  H  "(See  V  B  l)."    Par  V  A  line  3, 
after  "except"  insert  "postage  supplies,  or."    Page  6 
revised  12-l8-i*6. 


Ul8.1  PROCUREMENT  OF  PURCHASED  PUBLISHED  MATERIAL  -  WASHINGTON 

8-12-1*6    (Distribution  A  (except  A-ll*),W)    Page  2,  par. 

III,  line  1,  after  "request  for:"  add  "purchased;"  par. 

IV,  line  5,  delete  "purchases  of  publications"  and 
substitute  "working  tools."    Page  5,  par.  VIII,  delete 
"'l9J^7"  and  substitute  "19l*8." 

1*:18.2  PROCUREMENT  OF  PURCHASED  PUBLISHED  MATERIAL  -  AREA  AND 

FIELD    8-13-1*6    (Distribution  A  (except  A-lU),L,S 
(except  S-lJ*),B)    Page  1,  par.  Ill,  line  1,  after  "re- 
quests for"  add  "purchased."    Page  2,  par.  IV,  line  k, 
delete  "purchases  of  publications"  and  substitute 
"vorking  tools."    Page  3,  par.  VI  B  1,  line  2,  insert 
after  "chief,"  "the  original  and  one  copy  of."    Page  6, 
par.  X,  line  4,  delete  "19l*7"  and  substitute  "19^+8." 


1*21.1  ACQUISITION  OF  FORMS  AND  ADMINISTRATIVE  SUPPLIES, 

EQUIPMENT  AND  MISCELLANEOUS  SERVICES  -  WASHINGTON 
11-6-1*6    (Distribution  A  (except  A-ll*),W) 


1*22.1  CONTROL  AND  DTILIZATIQN  OF  NONEXPENDABLE  PROPERTY  - 

WASHINGTON,  AREA  AND  FIELD  10-16-1*6  (Distribution 
A  (except  A-ll*),W,L,S  (except  S-ll*),B) 


1*30  -  Automotive  emd  Program  Equipment 

(Distribution  A  (except  A-ll*),L,S  (excejft  S-ll*),B) 


J 
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Automotive  and  Program  Equipment) 

AUTOMOTIVE  EQUIPMENT  COMMITTEE  k-2-h7    (Distribution  A) 


U36.I  REPORTING  MOTOR  VEHICLE  ACCIDENTS  OCCURRING  IN  THE  FIELD  AND 

HANDLING  CLAIMS  ARISING  THEREFROM  and  EXHIBIT  A  11-13-46 
(Distribution  A  (except  A-l4),W,L,S  (except  S-ll<-),B) 


kkO  -  Commimi cations 

kkl.l  CORRESPONDENCE  IN  WASHINGTOTI  OFFICES    9-12-i^6  (Distribution 

A,W,  All  Washington  Secretaries,  Stenographers,  and 
lypists)    Pages  1,  and  10  revleed  lC-17-14-6. 

kkl.2  CORRESPONDENCE  -  AREA  AND  FTEIl^    7-23-46  (Distribution 

A,L,S,B) 

khl.3  CORRESPONDENCE  -  RESPONSIBILITY  FOR  VISE  2-18-1+7 

(Distribution  A  (Washington  only),w) 


443.1  USE  OF  TELEGRAMS  IN  AMENDING  PROGRAM  CONTRACTS  1-13-47 

(Distribution  A,W,L,S,B) 


444  .1  PENALTY  INDICIA  AND  OTHER  POSTAGE  REQUIREMENTS  - 

WASHINGT<af    4-29-^6    (Distribution  A,W) 

444.2  PENALTY  INDICIA  AND  OTHER  POSTACffi  REQUIREMENTS  -  AREA  AND 

FIEID    4-29-^6    (Distribution  A,L,E)    Page  1,  line  1  of  par  . 
II  C  and  lines  1  and  2  of  par.  11  C  1,  delete  "(return 
receipt  requested)";  par.  II  C  1,  after  "postage"  delete 
remainder  of  paragraph  and  substitute  the  following:  "for 
registry  fee  and  return  receipt,  if  requested."    Page  4, 
delete  par.  Ill  C.    Line  4  of  HI  D  1  a,  delete  "as  shovn 
on  all  forms  B/A  47."    Change  par.  number  of  III  D  to  III 
C. 


445.1 
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TELEPHONE  DIRECTORY  LISTINGS  -  WASHINGTON  4-11-46 
(Distribution 
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{kkO  -  Communications) 

PRIORITY  FOR  URGENT  TELEPHONE  TOLL  CALLS  8-13-U6 
(Distribution  A,W,LiS,B) 


1+49.1  TELECOMMUNICATION  SURVEY    1-2 -i+T    (Distribution  A,W,L,S,B) 


U^O  -  Records 

1+50.1  OFFICIAL  RECORDS  -  POLICY  AND  RESPONSIBILITIES  - 

WASHINGTON    4-23-46    (Distribution  A  (except  A-l4), 
W,L-05) 

U5O.2  OFFICIAL  RECORDS  -  AREA  AND  FIELD    11-21-46  (Distribution 

A,L,S  (except  S-l4),B) 


455.1  CONTRACT  SYMBOLS  AND  NUMBERS    9-18-46  (Distribution 

A,W,L,S,B)    Change  par.  VII  "Distribution  of  contracts" 
to  read  as  follows:  "Contracting  offices  shall  submit 
the  original  and  two  signed  or  certified  copies  of  each 
transaction  to  which  a  contract  symbol  and  number  is 
assigned  to  the  Fiscal  office  which  assigned  the 
contract  symbol  and  number." 


456.1  DISPOSITION  OF  RECORDS  -  DEPARTMENTAL  AND  FIELD 

OFFICES  8-19-46  (Distribution  A  (except  A-l4),W,L,S 
(except  S-14) ,B) 


457.1  PUBLICATION  OF  CERTAIN  PMA  DOCUMENTS  IN  FEDERAL  REGISTER 

1-27-47    (Distribution  A,V,L,S,B)      Page  4  revised 
7-25-i*7 
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1948  PRODUCTION  20I.L  COM  Or'i: 


■;cv  jo:: 


DRY 


CD.  ■:7aik3r  (i-JsIA-ClO,  -hairnan  . 
Cc.rl  H,  Robinson  {PVA-Cl:) ,  Alt,  Chainnan 
J .  H .  D  8 n  ( PlvIA-  0 1 J ) ,  S  a  c  r  ^  t:  a  r  y 
Dr.  rl.'.fo  Barre  (APui.-PIS/:Jj) 
;/ard  ?3trow  (FCA) 

E.  Lee  Lan j,s.for'l 
' , P  .  Le am i.ri>5  {.?'.  j'-. -AD ■.') 

J.J.  Morgan  Cba::) 

Troy  ;^.:ullins  (BAK) 
P.K.  ITorris  (FAR) 
Le.T  R.  Faramore  (Ex";;.) 
V7.0.  Shofner  (PM'.-PCFS) 

F.  H.  '■^{hit'xker  (r:..A-CF) 


-ADH; 


DAIRY 

S.W.  Tat  or  (p;:^-Dj^), 
:I;-:.rlan  fesry  (PI.'A-D...)  j  f:n:_ 
R.L.  jii^hell'  ("AE)  ,  Soc rotary 
D.o.  Arids'rfion,  (p'„.-DiO  ' 
3.H.  Bernetf  (B.JI) 
F.E.  Davis  (F:J<) 
Raloh  Y.  DevTolfe  ('A 
H.J.  S-ery,  (p:A_-D;) 
:! .  L ,  For  s  G t  *  ( ?;.:.:-D-': ) 
Aarl _?ox  (bAe) 
Irwin  Hedges  (FCA} 
R.L,  Hodgson  (ARi-.-BDl) 
^.A.  Janoc  (PIIA-Da) 
Grsraon  Levin  (B-'JE) 
Reod  Pond  (P:,L':-GA) 
17,3.  Silcoz  (Exb.) 
Ro^/ert  Snyder  (PII^V-PShTJ  ) 
J.Lc  Wilson  (BAE) 


?«D.  Enteriiiille  (PIA\-G?l),  Chairman 
D.Ec  ::c Garry  (PIA-GR),  Alt  Chair:-:B.n 

JoA.  Thompson  (P:A'.-GR),  Cecrsti.ry 
Gurrtave  Burnei.'^ter  (Fi-.R) 
Virgil  Gil-,xn  (Ext.) 
R.F.  Gurtz  (PAE) 
O.Lo  MimjTis  (r-i.":;) 
Dextsr  Rivenburgh  (P-.TA-.'JjM)    •  • 
J.  Murray  Thompson  (P^IA-PSES) 
Lloyd  -mitehouse  (PMA-ADM) 
W.J.  Zaijiiieyer  ( A:L.-PIS.' E) 

FEED  GP^iIIIS 

•7illi€;:n  !Ic Arthur  (PM^-GR),  Chairr/ian 
Grant  TliOin-odon  (PI.IA-GR),  Alt;  Shairini 
B.FrarJ-  Bre-wer  (PAj^.-GR),  Secretary 
Joseph  A „^  Evfing  (BAE) 
•   Paul  L.  ^'letchsr  (Exto) 
R.L,  Castineau  (F''R) 
T.E.  Hall '(FAG) 
IJerle  T.  Jenkins  (AR.'-PIS-E) 
Raloh  D,  Jennings  (3AS) 
K.J,  ^"iohol.-on  (PJI/i-ZiDM)  . 
Reed       1  hi]. lips  (Bi.E) 
R.rT.  Rob^:rts  (RA.-LS) 
T.E.  Aalker  (F:A.-'3R) 
J.  Lloyd  AAit-ihcu-:e  (F:;A-ADT,;) 

IRISH  POr^ES 

3  . r. .  iiVii?.  t h  ■  ( I-.  l.-FV )  ,  Gha  irma n 

A.H.  Herckor  (PIl.-FV) ,  Alt,  Chain-an 

A.C.  Cook  (PTi.-F7),  Secretary 

Gustavo  ■^■'urr.eister  (F..R) 

Paul  Jo  Findlen  (Ext.) 

Milton  C.  Gay  {?:,.) 

O.L,  F:i;.i;-.s  (B.JJ) 
Richard  E,  Acody  (P.Iii-ADA) 

H  •  s J .  iJxT'.f  or  d  ( I;.-.E ) 
_^^^^egi-fad  Roys  ton  (B--^) 
^  *J  t  ot  eve  neon  ( A  "A- ) 
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fj- 16-47 


Fa  -G  1 


PIL\-126.1 

Exhibit  A 
Page  2 


1948  PRODUCTION  GO/.L  COI.MODITY  COf/EIITTE-^S 


Lr73ST0CK 

Harry  E.  Reed  ( PlI/i-LV)  ,  Chairman 

Preston  Richards  (PM/i-LV),  Alt.  Chairman 

Richard  ii,  Roberts  (PM;s.-LV),  Secretary 

C  ,  A  ,  Burme i  s  t  e  r  ( Pi  li'.-LV ) 

Via.  R.  Chap  line  (FS) 

G.¥,  Crickman  (B/^E) 

E.G.  Oronin  (PMA-LV) 

Floyd  E,  Davis  (FAR) 

Paul  Fletcher  (Ext.) 

Col.  Hendrickson  (PMA-FDP) 

RoDo  Jennings  (BAE) 

CD.  Lovie  (Ext.) 

'fe.  iicArthur  (P:1..-GR) 

A.V,  Hordquist  (BAS) 

Reed  Phillips  (BAE) 

C.G.  Randall  (FCA) 

Grover  J.  Sims  (BAE)' 

A.R.  Tuttle  (Hiii-LV)- 

J.  Lloyd  ^i^/liitehouse  (P1.'L;\-^\DM) 

I'L:V;JL  STORES 

Milton  S.  Briggs  (PHA-TB) ,  Chairman 
Robert  Fre-man  (PiiA-TB) ,  Secretary 
Robert    F.  Groom  (PMA-ADM) 
Victor  E.  Grotlisch  (Ru'.-TB) 
John  J.  Morgan  (Bi'iE) 
Fred  G.  Ritchie.  (PlIA-AGP) 
Carl  F.  Speh  (ARjWiIC) 
Jay  Yib.rA  (FS) 

OIL  CROPS 


OIL  CROPS  (Continued) 

Luke  A.  Schruben  (Ext.) 
Iifertin  Sorkin  (-''LV-FO) 
E.G.  Strand  (BAE) 
J,  Murray  Thompson  (PAA-PSFS) 
Robert  M,  Walsh  {Bi\E) 

POULTRY 

W.D.  Termohlen  (?i.L.-PY),  Chairman 

R.W,  Lennartson  {FJA-H),  At.  Chairman 

Hermon  !•  Jvliller '  (PiiiV-PY  ),  Secretary 

T.C.  Byerly  (iJ?A-BAl) 

Floyd  E.  Davis  (FAR) 

Ralph  Y.  DeWolfe  (KIt'l-ADM) 

E,  Smith  Kimball  {b:^  ) 

Gerson  Levin  (B-^.E) 

Paul  Me  hi  (j:P!.!A-PY) 

Morton  S.  Parsons  (B^'^) 

John  Scanlan  (FCA) 

H.L.  Shrader  (Ext.) 

W,  Bruce  Silcox  (Ext.) 

Gra  nt  G.  Thompson  (Plil-GR)' 

Murray  Thompson  (R.LWUvID) 

SE^DS  .JE)  FOR^'iGE  ' 


Omer  W,  Herrmann  (PrUi-FO),  '^hairman 

George  L,  Prichard  (PliA-FO),  Alt,  Chairman^^^c .  Edler  (BAE) 
Edgar  L.  Burtis  (B/iS),  Secretary  q.S.  ^'isher  (Ext.) 


F,D.  Entermille  (P:L'.-GR),  ^.airman 
E.O.  Pollock  (PI'i'i-GR),  Alt.  Chairman 
A.S.  Dahl  (P:L1-GR),  Secretary 
Samuel  B.  /ikins  (p;vL\-ACP) 
Gustavo  Burmeis':er  (F/ui) 
.f.A.  Davidson,  (P":IA-GR) 


B.  B.  Bayles  (ivR..i) 

C,  E,  Pnrkhead  (BAE** 

yferd  Fetrow  (i'Ui.; 
Russell  Se  Kifer'  (F..R) 
R.S,  Oliver  (Piill-ADM) 
W.To  Parker  (P?i.v-FO) 
Fr  d  Ross iter  (FaR) 


H.A.  Gunning  (SCS) 

E.A.  Hollowell  (;.R.'i-PIS;.E) 

W.  H,  Hosterman  (PI.L'i-GR) 

R.D.  Jennings  (B;.S) 

J.Le  mdtehouse  (FIIA-ADM) 
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1943  PjRODlTCTIOf:  GOAL  CO!LIODITY  COMITTTE^^S 


3?r5AT,  RYE,  RICE 


S'JGAR 

J.h.  ■larGhall  (?:!:;.-SU),  ^hairmn 
Joshua  Pcrnho.rdt  (P"A-Su),  ^^It.  Chairman 
Cf..thorine  ^orson  (F'ii.-SU),  '^^.cr^tary 
Crastcivo  ^urncister  (Fi-R) 
George  ii.  Conns  (AR..) 

R.  Df-ay  ^e..-) 

C'eor~e-  Dice  (KA:-GU) 
H~rhcrt  G,  Folken  (l"^',  A-SU) 
Roy  Jo  Jorire  (p  I^'.-GJJLi) 

T05.lCC0 


Fred  D,  Ent^rrrxilie  (P:'A-GR),  Chairma 

T.B.  Walker  (PliA-GR),  Alt.  0]iairman 

Paul  Johnoon  (PM-jR),  Socrotary 

3.B.  Baylcs  (;g^.-PIS:.E) 

L«3,  Ellis  (PlU-GR) 

R,L.  GraGtineau  (F.AR) 

K.J.  iTioholson  {?jr.-AD]:.0 

Julius  H,  Peters  (E^.E) 

Robert  E,  Post  (B-iE) 

Lulce  H,  Schruben  *Ext,) 

H.  L,  -to-art  (D..C) 

J.L,  V/j-dtohouse  (E .i'--;J3M) 


Charles  S.  Ga-e  (R_.-TB),  '-hainnan 
J.J.  Todd  (PA.-T3),  :.lto  Chairman 
George  E.  Powell  (P:.A-T3),  Seoretar^.- 
H.J.:.  Baine  (FC:.) 
Arthur  G,  Con  over  (B^'.E) 

D.  M,  Crooks  (AP^I-PISAE) 
Z.L.  ^alloway  (Ext.) 

S,  Lee  Langsford  (Ei'-E) 
Il.Paul  Learning  (/iEM-PLL'l) 
John  F,  Llarsh  (b..E) 
W.O,  Shofaer  (pIAl-PSFS) 
Hugh  Vj'.  Taylor  (F/J?) 
S.E.  Wrather  (PAA-TS) 

VEGETABLES 

S.R.  3,Tiith  (Pti-F7),  Chairman 

Schaible  (P:l;-FV),  .J  t ,  Chairman 

E.  J,  Pblcomb  (p-u-FV).  Score c.ry 
Victor  R.  Bosv.oll,  (.J:A-PLJ.JC) 
G-ii£cave  ^'ur::.eist'?r  (.F..R) 

RoP.  Christ onnen  (B:.E) 
Paul  J.  Findlon  [Eye,) 
n.C.  Gay  (FCA) 
Isabollo  K,.'.ley  (p:.u.-FDP) 
liichard  Loody  (FL;-ADH) 
-.vi'.  ■-lunford  (E.'.E) 
Reginald  Royston  (BE) 


UNITED  STATES  DEPARTMENT  OF  AGKICULTUEIE 
PRODUCTION  AND  MARKETING  ADMINISTEIATIQN 


PMA  hlk.l 


OBTAINING  GEAPmC  SERVICES  PROM  BAE 


I  PURPOSE 

The  purpose  of  this  Instruction  Is  to  Inform  interested  branches  and 
staff  offices  that  an  a^eement  has  "been  entered  into  by  PMA  with  the 
Bureau  of  Agricultural  Economics  whereby  that  Bureau  will  supply 
graphic  services  (charts,  maps,  and  so  forth)  to  PMA  on  a  reimbursable 
basis;  and  to  establish  procedure  to  be  followed  when  ordering  graphic 
work. 

II  RESPONSIBILITY 

Orders  shall  be  submitted  direct  to  BAE  by  the  requesting  branch 
in  the  form  of  a  memorandum  signed  by  the  Branch  Director  or  his 
designated  representative.    Each  branch  Is  responsible  for  picking 
up  the  completed  work  and  for  maintaining  a  control  on  orders  placed. 

ni  PAYMENT 

Each  order  should  clearly  Indicate  the  branch  and  allotment  advice 
number  to  be  charged.    The  BAE  will  render  bills  direct  to  the  Fiscal 
Branch  at  the  end  of  each  month  on  a  branch  basis.    Payment  will  be 
made  by  the  Fiscal  Branch  on  the  basis  of  allotment  codes. 


«  «  « 


DISTRIBUTION:  A(Wk8h.  only)  Page  1 
9-19-^7  B(Waah«  oxay),W 


PT-I07 


( 


c 


UNITED  STATES  DEPARTMENT  OF  AGS^ICULTURE 
PRODUCTION  AND  MARKETING  ADMINISTRATION 


PMA  klk.l 


OBTAINING  GEAPIIC  SERVICES  JROM  BAE 


I  PURPOSE 

The  purpose  of  this  Instruction  Is  to  Inform  Interested  "branches  and 
staff  offices  that  an  a^eement  has  "been  entered  into  by  PMA  with  the 
Bureau  of  Agricultural  Economics  whereby  that  Bureau  will  supply 
graphic  services  (charts,  maps,  and  so  forth)  to  PMA  on  a  reimbursable 
basis;  and  to  establish  procedure  to  be  followed  when  ordering  graphic 
work. 

II  RESPONSIBILITy 

Orders  shall  be  submitted  direct  to  BAE  by  the  requesting  branch 
In  the  form  of  a  memorandum  signed  by  the  Branch  Director  or  his 
designated  representative.    Each  branch  Is  responsible  for  picking 
up  the  completed  work  and  for  maintaining  a  control  on  orders  placed . 

ni  PAYMENT 

Each  order  should  clearly  Indicate  the  branch  and  allotment  €dvice 
number  to  be  charged.    The  BAE  will  render  bills  direct  to  the  Fiscal 
Branch  at  the  end  of  each  month  on  a  branch  basis.    Payment  will  be 
made  by  the  Fiscal  Branch  on  the  basis  of  allotment  codes. 
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UNITED  STATES  DEPARIMENT  OF  AGS^I  CULTURE 
PRODUCTION  AND  MARKETING  ADMINISTRATION 


PMA  hlk.l 


OBTAINING  Q^APIIC  SERVICES  IKOM  BAE 


I  PURPOSE 

The  purpoae  of  this  Instruction  is  to  inform  interested  branches  ajid. 
staff  offices  that  an  agreement  has  "been  entered  into  by  PMA  with  the 
Bureau  of  Agricultural  Economics  whereby  that  Bureau  will  supply 
graphic  services  (charts,  maps,  and  so  forth)  to  PMA  on  a  reimbursable 
basis;  and  to  establish  procedure  to  be  followed  when  ordering  graphic 
work. 

II  RESPONSIBILITY 

Orders  shall  be  submitted  direct  to  BAE  by  the  requesting  branch 
in  the  form  of  a  memorandum  signed  by  the  Branch  Director  or  his 
designated  representative.    Each  branch  Is  responsible  for  picking 
up  the  completed  work  and  for  maintaining  a  control  on  orders  placed. 

ni  PAYMENT 

Each  order  should  clearly  indicate  the  branch  and  allotment  euivice 
number  to  be  charged.    The  BAE  will  render  bills  direct  to  the  Fiscal 
Branch  at  the  end  of  each  month  on  a  branch  basis.    Payment  will  be 
made  by  the  Fiscal  Branch  on  the  basis  of  allotment  codes. 

*  *  * 
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UNITED  STATES  DEPARTMENT  OF  AGRICULTURE 
PRODUCTION  AND  MARKETING  ADMINISTRATION 

PMA  Ull^.l 

OBTAINING  GffiAPIIC  SERVICES  IROM  BAE 


I  PURPOSE 

The  purpose  of  this  Instruction  Is  to  Inform  interested  branches  and 
staff  offices  that  an  a^eement  has  been  entered  into  by  PMA  with  the 
Bureau  of  Agricultural  Economics  whereby  that  Bureau  will  supply 
graphic  services  (charts,  maps,  and  so  forth)  to  PMA  on  a  reimbursable 
basis;  and  to  establish  procedure  to  be  followed  when  ordering  graphic 
work. 

II  RESPONSIBILITY 

Orders  shall  be  submitted  direct  to  BAE  by  the  requesting  branch 
in  the  form  of  a  memorandum  signed  by  the  Branch  Director  or  his 
designated  representative.    Each  branch  Is  responsible  for  picking 
up  the  completed  work  and  for  maintaining  a  control  on  orders  placed. 

ni  PAYMENT 

Each  order  should  clearly  Indicate  the  branch  and  allotment  advice 
number  to  be  charged.    The  BAE  will  render  bills  direct  to  the  Fiscal 
Branch  at  the  end  of  each  month  on  a  branch  basis.    Payment  will  be 
made  by  the  Fiscal  Branch  on  the  basis  of  allotment  codes. 
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INFORMATION  FOR  ALL  EMPLOYEES 

(PLEASE  CIRCULATE) 


UmiKD  SPATES  DEPARHMENT  OF  ACERICULTURE 
PRODUCTION  AND  MARKETING  ADMINISTRATION 

PMA  kkh,3 

INTERNATIONAL  MAIL  RESTRICTIONS  


I  GENERAL 

All  international  conmunlcations  entering  or  leaving  United  States 
zones  of  occupation  in  occupied  countries  (except  those  directed  to 
members  of  the  armed  forces  of  the  United  States  or  to  persons 
serving  vith  or  accompanying  those  forces,  at  A. P.O.  or  F. P.O. 
addresses)  are  subject  to  civil  censorship  and  must  pass  through 
normal  postal  or  electrical  channels.    This  Instjruction  complies 
with  the  request  of  The  Security  Advisory  Board  of  the  State -War- 
Navy  Coordinating  Committee  that  certain  of  the  restrictions 
currently  affecting  such  ccmmunicatlons  be  brought  to  the  attenticn 
of  all  Government  personnel .    It  is  not  intended  to  convey  complete 
infomation  on  the  suhject.    Additional  information  needed  shall 
he  obtained  from  local  postmasters .    Violation  of  governing 
restrictions  is  considered  contrary  to  the  National  Interests  of 
the  IMlted  States. 

II  PARCEIS  TO  AN  APO  OR  FPO  ADDRESS 

Parcels  to  an  APO  or  FPO  address  may  not  weigh  in  excess  of  70 
pounds  and  may  not  exceed  100  inches  in  length  and  girth  combined. 

III  GERMANY 

A       Communications  -    Coraaiunlcations  must  he  of  a  personal, 
family,  or  nontransactional  nature,  limited  to  the  ascertainment 
of  facts  and  the  exchaxige  of  Information.    The  weight  limit  for 
letters,  by  air  or  surface  transmission,  is  one  pound.  The 
closing  of  business  deals  and  correspondence  concerning  Gennan 
external  assets,  or  the  enclosure  of  checks,  drafts,  securities 
or  currency  are  prohibited.    Transmission  of  such  documents  as 
birth,  death  or  marriage  certificates,  wills,  legal  notices,  and 
so  forth,  is  permitted. 

B       Printed  Matter  -  Noncommercial  printed  matter  up  to  a 
weight  limit  of  four  pounds,  six  ounces,  when  sent  as  gifts, will  be 
accepted  for  mailing  to  the  IMited  States  and  British  zones, 
excluding  Berlin.    Individuals  may  direct  publishers  to  mail  gift 
printed  matter.    The  covers  or  wrappers  of  printed  matter  must  he 
plainly  marked  "noncamnercial  printed  matter,"  and  a  list  of  the 
articles  enclosed  must  he  plainly  endorsed  on  or  securely  attached 
to  the  cover. 
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INTERNATIONAL  MAIL  RESTRICTIONS 


(III) 

G       G-lft  Packages  -  Gift  packages  with  contents  confined  to 
essential  relief  items  are  authorized  up  to  a  weight  limit  of  eleven 
pounds.    The  numher  of  such  packages  sent  may  not  exceed  one  parcel 
per  week  "by  or  on  behalf  of  the  individual  sender  or  addressee . 
Additional  information  regarding  customs  declarations  and  the  mechanics 
of  mailing  can  he  obtained  from  local  postmasters. 

D      Address  -  The  address  must  show  the  name  of  the  addressee, 
with  the  street  and  house  number,  or  box  number,  and  the  town  and 
province.    If  known,  the  zone  of  occupation  and  the  postal  district 
should  also  be  included  in  the  address.    Correspondence  will  not  be 
accepted  for  mailing  when  addressed  to  "General  Delivery"  or  to  a  box 
number  without  the  name  of  the  addressee .    Envelopes  must  not  have  an 
interlining,  nor  carry  any  indication  other  than  the  address  of  the 
sender  and  of  the  addressee,  and  the  necessary  postal  directions. 

lY  AUSTRIA 

All  classes  of  Postal  Union  articles  such  as  letters  and  packages, 
single  and  reply  paid  postcards,  commercial  papers,  printed  matter 
and  small  packets,  not  in  excess  of  a  weight  of  four  pounds  and  six 
ounces,  are  acceptable  for  mailing  by  air  or  surface  transmission. 
Articles  may  be  registered.    Business  communications  of  an  informational 
or  transactional  nature  are  authorized. 

A       Parcel  Post  -  Unregistered  and  uninsured  parcel  post  service 
is  available,  each  parcel  not  to  exceed  eleven  pounds  in  weight  and  72 
inches  in  length  and  girth  combined.    Only  one  parcel  per  week  may  be 
sent  by  or  on  behalf  of  the  Individual  sender  or  addressee .  Foodstuffs 
raaiy  be  only  of  such  character  as  to  be  nonperishable .    The  contents  of 
the  parcel  must  be  itemized  on  the  customs  declaration. 

V  KOREA 

Commercial  papers,  samples  of  merchandise,  small  packets,  letters 
postcards,  and  printed  matter  will  be  accepted  for  mailing  by  surface 
transmission  only,  up  to  a  weight  limit  of  four  pounds,  six  ounces. 
The  special  restrictions  imposed  by  the  Treasury  Department  regarding 
the  exchange  of  financial,  transactional,  business  and  commercial 
information  do  not  apply.    Registry  service  is  available.  Communications 
may  be  written  in  Korean,  English,  Russian,  French,  Spanish,  Japanese, 
Chinese,  or  Portugese.    Mall  should  show  the  name  of  the  addressee, 
street,  district,  town  and  province,  in  Korean  characters,  if  known, 
with  an  Interline  translation  in  English.    Gift  packages  are  permissible, 
subject  to  the  same  restrictions  as  those  applicable  to  Germany. 
( See  paragraph  III  C . ) 
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VI  JAPAN 

Communications  of  a  personal  or  fajnlly  nature  or  nontransactional 
"business  ccammmi  cat  ions,  limited  to  ascertainment  of  facts  and 
the  exchange  of  information,  are  acceptable  tip  to  a  weight  limit 
of  four  pounds ,  six  ovinces .    The  transmission  of  documents  such 
as  "birth,  death,  or  marriage  certificates,  wills,  legal  notices, 
and  so  forth,  is  permitted.    Enclosure  of  checks,  drafts,  securities, 
currency  or  other  f inane ieuL  instruments  is  prohihited.  Languages 
are  restricted  to  English.  Chinese,  Japanese,  French,  Korean, 
Bussiein,  Spanish  axid  Portuguese.    Gift  packages  may  "be  mailed, 
su'bject  to  the  same  restrictions  as  those  applicahle  to  Germany. 
(See  para^aph  III  C.) 
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